AJIMUHUCTPALMS HIEKCKOT'O PAHOHA

OPEHBYPI'CKOH OBJIACTH
MNOCTAHOBJIEHHE
OfF 03 LML A ceno Unek /34 - n

06 yTBepikaeHHH aJMHHHCTPATHBHOTO PeriaMeHTa NpeloCcTaBlIeH s
MYHHLIHTIANIBHOI yeyTH «3anuch Ha ofy4eHue 1o JONOoIHHTEe/IbHO!
oOpa3soBaTteibHO nporpaMmey.

B cootserctsun ¢ MenepaibibiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6
OpraH3alMi [pelOCTARNCHHS TOCYAApPCTBEHHbIX W MYHHUMINAIBHBIX yCIyr»,
denepanbibiM 3akoom ot 06.10.2003 Ne 131-@3 «O6 obumx npHHUMNax
opraHM3alliM  MecTHOoro camoynpasiesus B Poccuiickoii  Qexepaunn»,
nocTaHoBIeHHeM agMuHMcTpauuu Miekckoro paitona Opendyprekoii obnactu ot
17.04.2011 Ne 350-n «O nopsike pa3spaboTKu H Yy TBEPAJICHHH aJIMHHHCTPATHBHBIX
perjiaMeHTOoB MpeloCTaBIeHns MyHHIMNaTbHbIX yeayr MO Mnekckuii paioHn», B
[enfxX MOBBLIMIEHHA KAa4yecTBa NPEAoCTaBICHHS MYHHUMNANBHBIX YCIyr B
MyHHLMNAIbHOM oOpasosanuu Mnekckuit paiion OpenOyprckoii  obnacT,
co3nanus KOMQOPTHBIX YCJIOBHH [UIS YYaCTHUKOB OTHOLUEHHH, PYKOBOJACTBYACH
Yerasom MyHMIMnanbHoro obpaszosanus Mnexckuii  paiion OpenOyprekoit
obnacTH, aAMHHHACTPAIIMA paHOHA NOCTAHOBNAET!

L VreepauTs  AAMHHHCTPaTHBHBIH  pernaMeHT  MpeoCTaBlCHHA
MyHHLMIansHOH  ycnyrn  «3anuch Ha oOydeHHe 10 JIONOJHHTENBHOMH
obpazoBaTenbHON  NporpaMme»  COMJIaCHO — MPHIOKEHHI0 K HACTOALIEMY
MOCTAHOBJIEHHIO.

2. KOHTpOIIb 38 MCMOHEHHEM HACTOALIErO MOCTAHOBIEHHS BO3JIOKHTL Ha
3aMECTHTENs 1aBbi AJMHHHCTPALMH paiioHa M0 COLHAIbHLIM BONPOCAM.

3. [Ilocranosnenue BCTYNaeT B CHJIY T[Ocile €ro OQHUHAIBHOIO
onyOGnMKOBaHHMS M TOMISKHT  pasMellieHHi0 Ha  ouuHaibHOM  caiiTe
anmunucTpaunn Miexkckoro paﬁnﬂa

=(/ B.B.Kapneuko

Pasocnano: npokyparype pﬁ&uﬁh%ﬁpﬂﬂﬂnnmmu O.M., otneny 5KOHOMHKH H
MIaHHPOBAHMA, OTAENy 00pasoBaHus; ‘Bectaik MO Mnekckuii paiion,
o0pa3zoBaTe/bHBIM OPraHu3alHiM 110 CITHCKY, B J1€110




[lpunoxenune
K MOCTAHOBIEHHIO AJJMHHHCTPAIHH
Mnekckoro paiiona Openbyprekoit obnactu
OTH OGN /27 -7

AIMHHHCTPATHBHBIN perjiaMenT NpelocTaB/IeHHs
MYHHIHNAABHOI yeayrs «3anuck na obyuenne no 10N0JHHTENLHOM
obpa3zoBaTe/IbHOH NpoOrpaMme»,

[. OBune nonoxeHus
[peaMeT peryHpOBaHUS aMHHHCTPATHBHOIO periaMenTa

1.  Hacrosmmii afMHHHCTPaTHBHBIH pernameHT  (#anee  —
AJIMHHHCTPATHBHLIA pernamMeHT) peryjHpyeT OTHOLICHHS, BO3HHKaIOLIME B
CBA3M C MpeoCTaBlieHHeM yciyrd «3anuch Ha ofyueHHe Mo JONOIHHTEIbHOH
obpasosarensHOi  nporpamme»  (manee —  Yeouyra) obOpasoBaresnbHbBIMH
OpraHM3alMAMH, OCYIIECTBAAIOMMMH  00pasoBaTe/NbHy0  JEATENbHOCTh MO
peanM3alMy JA0NOJHUTENbHBIX 001eo6pasoBaTe/ibHBIX POrPaMM Ha TEPPHUTOPHH
Openbyprekoii obnacti (nanee — OpraHusaiuu).

2. Hacrosmmii AJMHHHCTPAaTHBHBIH periaMeHT YCTAHAB/IHBAET MOPAIOK
npegocTaBieHus YCIyrd M CTaHIapT NpefocTaBleHHs  YCiuyrd, COCTas,
MOCNEI0BATENLHOCTE H CPOKHM BBINOJHEHHA AIMMHHCTPATHBHBIX NpOLEAyp Mo
npejaocTaBieHuio Yoinyr, TpefoBaHHs K MOPAIKY HX BBINOMHEHHS, B TOM HHC/E
0cOBEHHOCTH BBHINOJIHEHHS aIMHHHCTPATHBHBIX MPOLEIYP B 3MEKTPOHHOH (opwme,
dopMmbl KOHTpOJs 3a mpejocTaBieHHeM Ycmyr, nocyaeOHbii (BHecyneOHbIH)
nopsajiok obkanopaHus peiueHuit u neiicteui (GesneiicTeuit) Opranmsauun (ee
pabOTHHKOB).

TepmuHbI # OnpeesieHns, HCMOb3yeMble B HACTOALIEM AJIMHHHCTPATHBHOM
pernamMeHre:

HUC - wundopmaunonnas cucrema «Hasuratop ONONHUTENBLHOTO
obpazosanus Openbyprekoit obnact», pacrnonokeHHas B HHOPMALHOHHO-
KOMMYHHKaLMoHHO# cet «MuTepHer no aapecy: https://dop.edu.orb.ru/;

EAMC J10 — Enunas asromati3upoBaiHas HHpopMaliHoHHas cuctema cbopa
M aHanM3a [JaHHBIX N0  Y4YpeKIEeHHAM, TMporpaMmam, MEpOIPHATHAM
JIOTIONTHHUTEBHOTO 00pa3oBaHHAs M OCHOBHBIM CTaTHCTHYECKHM [OKasaTesnsmM
oXBara JieTeil JIONOTHATENbHBIM 00pa30BaHHeM B pErHoHax;

EIMTY — denepanbHas rocyaapcTBeHHas HWHGOpMallMOHHAA CHCTeMa,
obecrnieurBalolliee NpeJOCTABICHHE B 3JEKTPOHHOH (hopMme rocyaapcTBeHHBIX H
MYHHIMNATBHBIX YCITyT, PACNonokeHHas B HHOPMallMOHHO-KOMMYHHKALIMOHHOH
cetu «MHTepHeT™ Mo azpecy: www.gosuslugi.ru;

ECHA - depepanbhas rocyjapcTBeHHas WHQOPMAIHOHHAA CHCTeMa
«Enunas cucTeMa MAEHTHOHKAIHKM M ayTeHTHQHKAUMM B HHOPAcTpyKType,
obecrnevynBatoe HH(MOPMALIMOHHO-  TEXHOJIOTHYECKOoe B3aMMOJIEHCTBHE
HH(OPMALIMOHHBIX CHCTEM, HCIIOJIB3YEeMBIX il HpeaoCTaB/IeH s
rocyapCTBEHHEIX ¥ MYHHIIHIANLHLIX YCIYT B 3/1eKTPOHHOI dopmMen;




Jlnunsiii kabuner — cepeuc EINI'Y, nosponsiouwmii 3assutenio nomyyars
HH(opMalHio 0 xoe 06paboTku 3anpocos, NojaHHeIX nocpenactsoMm EINTY;

Opranunsauns — obpasoBarenbHas OpraHW3aliis, HMMEIOIIAs JIMIEH3HIO Ha
JONONHKTENBHOE  oOpazoBaHHe jJeTeil M B3pOCHBIX W peanusyrollas
AonojHATENbHBIE  o0meoOpasosate/bHble  MPOrpaMMbl  HA  TEPPHTOPHH
Openbyprckoit obnacty;

OcHosHol Habop — 1nepHoJl OCHOBHOTO KOMIUIEKTOBaHHA [pynin
oby4darommxcs;

JlononHuTenbHbIH HabOp — NepHoa JONONHHTENBHONO KOMILIEKTOBAHHS
rpynn ody4aromMxcs NpH HaIHYHH ¢BODOIHBIX MECT;

Cucrema [1® JIO]J] — cucrema nepconnduuupoBanHoro GpuHaHcHpoBaHus
AOMONHHTENBHOro o0pasoBaHus jeTed, (QYHKIHOHHPYIOIIAS HA TEPPHTOPHH
Openbyprexoii obnactu (nnanupyercs k BHeapenuto B Openbyprekoii obnactu B
2023 roay);

Ceprudmkar nononHuTenbHOro obpa3oBaHus — 3JIEKTPOHHAS PEecTpoBas
3ankch O BiOYeHHH obyyaromerocs (obnanarens ceprudukara) B cucremy [1d
JOJ1, ynocrosepsiomas BO3MOXKHOCTb oOnajgartens cepTH(HKATAa MOIYy4YaTh B
onpejeneHHOM 00beMe H Ha onpeJie/leHHbIX YCI0BUAX 00pa3oBaTebHbIe YCIYTH B
nopsjke, YCTaHOBJIEHHOM  3akoHojatenescTBOM  Poccuiickoit  ®enepauun
Openbyprekoii obmactH, a Takke NPaBOBBIMH aKTaMM  OPraHOB MECTHOTO
CaMoyIpaBlieH s,

OI1 - anekTpoHHas NOIIKCE.

Kpyr 3asasureneii

3. JInuamu, HMEOUIMMH NPaBo Ha noiy4yeHue YCayry, SBISIOTCA rpax/aHe
Poccuiickoit ®eiepaiiy, HHOCTPaHHbIE TpaxkaaHe W juua 6e3 rpaxnancTea 1u6o
MX YNONHOMOYEHHBIE [IpeJACTaBUTENH, oOparHBlMecs B Oprasuzaumio c
3asBneHueM o npejocTaBieHHH Yciyry (nanee — 3asBuTenn).

Kareropuu 3assureneii:

1) imua, nocrurmme Bospacta 14 ner (kaHauaaTsl Ha Nodydenue Yeiayru);

2) ponuTenH (3aKOHHBIE [PEJACTABUTENH) HECOBEPIIEHHONETHHX JIHI[ —
KaH1/JIaTOB Ha rnojy4eHue Y ciyru.

Tpebosanus k nopsaky HHGOPMHPOBaHHsA O NpefOCTaBAeHHH Yy

4. Mudopmanuus no Bonpocam NpefocTasieHHs Yciyru, cBeleHHii o xoje
NPEOCTABICHHA YKa3aHHOH yCiyrn MoxeT ObiTh MOJMydeHa Ha OQHLHAIBHBIX
CaiTax OpraHoB, KOOPJHMHHPYIOLIMX MpejAocTaBieHHe Yciayrw, a Takke B
2NeKTpoHHOH dopme uepes MC, EITY.

5. Wudopmaums o MecToHaxokAeHWH, rpaduke paboThl, KOHTAKTHBIX
TeneOHaX, OTBETCTBEHHBIX 3a MpejocTaBleHHe Yciuyry, Oprauuzaumii,
YYacTBYIOLMX B [PEIOCTABIEHHH YCIIYTH, pa3sMellaeTcs:

Ha HH(OPMALIMOHHBIX CTEH/IAX B MECTAX NPEeAOCTABIEHHA Y CIIyTH;

Ha caiftax Oprauusanmii;

Ha noprane «lludposoe obpazosanue OpenGypibs» (nanee — ITopran):
https://edu.orb.ru/.




11. CranmapT npeoCcTaBleHHs Y CIyru
HaumeHoBanue Y CIyru

6. Venyra «3anuchk Ha obydeHHe MO JONONHHTENBHOH obpa3zoBareIbHO#M
[porpaMme.

HanmeHOBaHHe OpraHa, NpeAoCTaB/fIomero Yeuyry

7. Ilpenocrasnerne YCIyrd OCyHECTBIACTCA Opranu3alHaMH.

8. Opranusauus obecneunBaer IpelOCTaBICHHE Veayru B 31eKTPOHHOH
dhopme nocpenctsom EINTY, a Taroke myTéM 1n0/1a41 3a8BKH MOCPE/ICTBOM HUC, no
BeIOOpY 3asBHTENS.

9. Opranusauus He Brpase TpeDoBaTh OT 3asBUTENA OCYLIECTBICHHA
neiicTBHIA, B TOM 4HC/E COrJIacOBaHHMH, HEOOXOANMBIX JUIS MONY4EHHA Yenyru u
cBA3aHHBIX ¢ oOpalleHHeM B HWHBIE OpraHbl BIAacTH, OpraHbl MECTHOro
caMOyTIpaBJIeHHs KM OPraHH3alliH.

PesynsTar npefocTaBieHus Y ciyru

10. Pe3ynbTaToM NpeOCTABICHHS Y CIIYTH ABJIACTCA:

pellenye O NPe0CTABACHH! Y CIyTH B BHIIE 3/IEKTPOHHON 3aMHCH B JInaHom
kabunere 3assurens B UC wm na EINTY;

pemenne 06 0TKase B PEIOCTABIEHHH Y CIIyTH, IPH HATHYHH OCHOBaHHii U1
OTKaza B TMpeOCTaBleHHH YCIyrd, YKasaHHBIX B [YHKTE 25 Hacrosiero
AJIMHHHCTPATHBHOTO peErnaMeHTa, KoTopoe oQopmisercs B COOTBETCTBHH C
[Tpunoxennem Ne 3 K HacTosAeMy AJMHHHCTPaTHBHOMY PErIAMEHTY.

11. PesynpTar npeaocTapienus Y Cayrd HE3aBHCHMO OT PHHATOrO PeLICHHA
odopmsieTcs B Bille H3IMEHEHHSA CTAaTyCa IEKTPOHHOMH 3aMHCH B JInunom xabuHere
Jageutens Ha EINTY B nexs dopmupoBanus oOpallleHHs 3a NpeiloCTaBleHHEM
Venyru nocpeacrsom EINNY.

12. Peaynsrar npegoctasiens Y ciyrd HE3aBHCHMO OT NIPHHATOrO pelieHHA
oopmiIseTCs B BUIE W3IMEHEHHSA CTaTyCa /IeKTPOHHOMH 3arHCH B JInuxoM kabuHeTe
3aspurens 8 MC B jeHb (opmupoBaHus pe3ysibrata npu obpalieHnd 3a
npeaoctasinennem Yciyru nocpencrsom MC.

13. Pemenne 0 mpeaocTaBieHHH YCIyrd Hanpasisercs 3asBHTENIO nocie
OCYIIIECTBJICHHs ~CBEPKH  ODHTHHAIOB  [OKYMEHTOB, ~HEOOXOMMMbIX  JUls
NpefoCTaBNeHHs YCIyrH, € [AaHHBIMM, YKa3aHHBIMH B 3anpoce, KoTOpas
OCYLLECTBIIACTC:

MpH HeoGXOTMMOCTH NPOBE/ICHHS BCTYMHTE/BHBIX (IPHEMHBIX) HCTIBITAHHIH
— B Tevyenue 4 pabouMx [Hell ¢ MOMEHTa NPOXOKAEHHA BCTYMHTEIbHBIX
(MpHeMHBIX) HCTTBITAHHH;

NpH OTCYTCTBHH HEOOXOAHMOCTH TPOBE/ICHHS BCTYIHTENBHBIX (TPHEMHbIX)
MCnBITAHHI — B TedeHHe 4 pabouyux AHeH ¢ MOMEHTa M3/laHHA MpPHKasa o
jayHCc/eHHH Ha OOy4eHHe MO0 AONOJHHTENbHBIM  001eobpasoBaTesbHbIM
nporpamMmam, no Gopme, ycrasoenenHo# Opranusauueit, nuOO NOANUCAHMSA
norosopa 06 ofpasoBaHuK Ha 0DyueHHE MO JOTONHHTENLHOH ob1uepassHBaroLIeH
[porpamme.

14. Cpenenus o mpenocraBieHud Yciayrd B Tedenwe |1 pabodero ams
noanexar obszarensHomy pasmemennio B MC, a taxke na EINNY, B ciyuae, eciu



3asBI€HHE O MPEJOCTABIEHHH yCilyru noaano nocpeacTeom EINTY.
Cpok u nopsaok peructpanuy 3anpoca 3asBUTeNs O NpeAOCTABIeHHH YCIyTrH, B
TOM HHCIIe B 3JIeKTPOHHOH dopme

15. 3anpoc o npenocrasnennn Yeayru (manee — 3ampoc), mojaHHsli B
anekTponHol gopme nocpeactom EINTY g0 16:00 paboyero aus, perucrpupyercs
B Opranusaiuuy B 1eHs ero nojauu. 3anpoc, noganusiii nocpeacrsom EINTY nocne
16:00 paGoyero ausa nmubo B Hepabounii JeHb, peructpupyercs B OpraHusaliuy Ha
crenyommi pabounii 1eHs.

Cpok npenocrasienus ¥Yciayru

16. Cpok npepoctaBnenus Y ciyru:

TNpH HEOOXOMMOCTH NPOBE/IeHHs BCTYMHTENBHBIX (IPHEMHBIX) HCIbITAHHIT
cocraBnser He Oonee 45 pabGoumx IHell co AHsA perucTpaunm 3anpoca o
npenocTasieHud Yemyru B Opranusaium;

MpH OTCYTCTBHH HEOOXOAMMOCTH MPOBEAEHHS BCTYMHTENBHBIX (IPHEMHbIX)
HCIbITAHHA cocTaBiser He Gonee 7 pabounx jaHeil co AHA perucTpauuy 3anpoca o
npeaocrasineHHd Yenyru B Opranusauuu.

B cny4ae nHanuums ocHOBaHMil [UIA OTKasa B NpefoCTaBieHHHM YCIyr
(coracHo MyHKTY 25), COOTBETCTBYIOLINI pe3y/bTaT HanpasaseTcs 3asBHTeNO:

1pH HEOOXOAUMOCTH MPOBEJICHHS BCTYIHTENbHBIX (IPHEMHBIX) HCIIBITAHMI
— B cpok He Oonee 45 pabouumx aHeH co [HA perucTpaumd 3anpoca o
npefocTaBieHuy Yeayru B OpraHusanms;

MpH OTCYTCTBHH HEOOXOIHMOCTH NMPOBEIEHHs BCTYMHTENbHBIX (IPHEMHBIX)
HCTIBITaHHH — B CpOK He Oonee 7 pabounx mHell co AHA perHcTpauMu 3ampoca o
npenocrasneHud Yeayru B OpraHuzaium.

17. Ilepuonsl obpaineHns 3a npeaocTaBieHHeM Y CIyry:

Yenyra npenocrasnserca OprasiusauusamMu B nepuon ¢ | susaps mo 31
Jexabpa TeKyulero roja.

Yciyra B OTHOIIEHHH [IPOrPamMM, pealn3yeMeiX B pamkax cuctems [1d IO/,
npejpoctasnsercs Oprauusanuamu B nepuoa ¢ 1 susaps no 30 Hosbps Texymero
rona (HayuHas c | susaps 2024 roaa).

HopmaruBHEIe NpaBoOBbIe aKThl, PEryIHPYIOIIME NpeocTaBIeHue YCayru

18. AkTyansHbiii nepeyeHs HOPMATHBHBIX IPABOBLIX AKTOB, PErYIHPYIOLINX
npenocrasieHde Yciayrd (¢ ykasaHHeM HMX DPEKBH3HTOB M HCTOYHHKOB
ouuHanbHOro onmyGIHKOBaHMA), MOMIEKHUT 0OA3aTENBHOMY pa3sMEIUEHHIO Ha
opuLHaneHOM caiite OpraH13aiky.

[lepeuerh HOPMaTHBHBIX IPABOBLIX AKTOB, PEryJIHPYIOLIMX NPEOCTABICHHE
Yenyru, ykasan B [lpunokenun Ne | Kk Hactosiemy AJAMHHHCTPaTHBHOMY
periameHTy.

HcuepnbiBaiommii nepeyens JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH [PABOBBIMH AKTaMM JUIA MpeiocTaBiIeHus Y cilyri, KoTopele
ABJIAIOTCA HEOOXOAHMBIMH U 00s3aTeNLHBIMM IS NPEJICTABICHHA 3asBHTEIEM

19. Tlepeuens nokymeHTOB, HEOGXOAMMBIX Ul MPEAOCTABIEHHA YCIYIH,
MOANEKAUIHX NPEACTABICHHIO 3asBHTE/eM MpH JMYHOM oOpalueHHd 3a




npenocrasinerneM Yenyrd B Opranusanuio:

1) sampoc o0 mnpenocTaBieHWH Ycoyrd no (opme, NPHBEJICHHOH B
[Mpunoxennn Ne 2 K HacToseMy AJIMHHHCTPATHBHOMY PErIaMeHTY;

2) IOKYMEHT, YAOCTOBEPSAIOIIHH JHYHOCTb KaHAKaTa Ha 0Dy4CHHE;

3) NOKYMEHT, YAOCTOBEPAIONIHI THYHOCTh 3asiBHTENA B Clyyae obpateHus
3a npeaocTaBieHHeM YcIyrd B COOTBETCTBHH C MOANYHKTOM 2 nyHkra 3
HacTosiero AJMHHHCTPATHBHOIO PperjaMeHTa 3aKOHHOro MpeaCcTaBHTeA
HeCOBEpIIEHHONETHEr o JIHILA;

4) IOKYMEHT, MOATBEPAIAIONIHI NOTHOMOYHSA NpeACTaBUTeNA 3aaBUTEA, B
ciyuae obpalleHus 3a npeAocTaBlienneM YCilyri NpecTaBHTeNs 3asButes;

5) 1OKyMeHTBl 00 OTCYTCTBHH MEIMIIMHCKHX [POTHBOMOKa3aHWH s
JaHATHI OTENBHBIMM BHIAMH HCKYCCTBa, PH3HUECKO# KY/IBTYpPOH H CIIOPTOM;

6) KomMs JOKYMEHTa, MNOATBEPXKIAIOUIEr0 PerucTpalHilo B CHCTEME
MHAMBHAyanbHOro  (mepconuduimposanHoro)  ydera, b0 CTpaxoBoro
CBHJIETENLCTBA 0043aTeNBLHOIO MeHCHOHHOIO CTpaxoBaHHs, COASPKALIEero AaHHbIC
o nomepe CHWJIC kanauaara Ha oDyueHue;

7) xomuMs [JOKyMEHTa, MOATBEPKIAIOUIEro PerucTpaiHio B CHCTEME
WHAMBHIyaibHOrO  (mepcoHHduumpoBaHHoro)  yyera, JiMbo  CTPaxoBOro
CBHIETENbCTBA 0043aTE/IbHOTO NMEHCHOHHOIO CTPax0BaHHs, COJiepKalllero JaHHbIe
o Homepe CHWJIC 3asisutens B ciyuae ofpalienus 3a NpejocTaBieHHeM YCiIyri B
COOTBETCTBHM € MOANMYHKTOM 2 NyHKTa 3 HacToAlero AJAMHHHUCTPaTHBHOIO
perj1aMeHTa 3aKOHHOTO NPeACTABHTENS HEeCOBEPILIEHHOIETHETO JIHIA.

20. TMepeueHs AOKYMEHTOB, HEOOXOMMMBIX JUIA MpEJOCTaBIEHHA Y CIYTH,
nojnexanMx —MpeicTaBleHHio 3JagBWTeNeM TIpH  MojlaYe  3ampoca  Ha
npenocrasnenue ycayrn nocpenctsom MC EINY B ¢opMe HHTEPaKTHBHOrO
3anpoca (cBeJieHHs O JOKYMEHTAX 3aIOIHAIOTCA B MOJA EKTPOHHOH tdhopMbl Ha
EIY):

1) 3anpoc o npegocrasnenun Yeayru no ¢popme, npuseaentoi EITY;

2) ceenenus o Homepe CHWJIC, pekBH3HTHI CBHAETENBCTBA O POXACHHH
KaHjujaTa Ha obyueHue.

21. Ilepeuens AOKYMEHTOB, HEOOXOIHMBIX IS NpeloCTaBlIeHHS Yenyry,
MojUIeXkanIiX  MpeicCTaBleHHi0  3asBuWTeNeM [NpH  [oja4ye  3ampoca  Ha
npeoctasienue yenyru nocpencrsom MC B dopme MHTEPAKTHBHOIO 3anpoca
(cBemeHHs O JOKYMEHTAX 3aMOHSAIOTCS B 10/ 3/1eKTponHoi dopmsl Ha HC):

1) 3anpoc o npeaocTasiaenis Yeayru no popme, NpUBeeHHON Ha WHC,

2) cenenus o Homepe CHUJIC kanaunara Ha obyueHue.

B cay€ae, ecnu ans npenoctasnenns Yciyrd neobxoamma obpabortka
NepcoHANBHBIX [AHHBIX JIMLA, He ABNfiollerocs 3asBHTeNeM, W €ClH B
COOTBETCTBHM ¢ 3aKoHonarenscTBoM Poccuiickoit @enepauuu obpaboTka Takux
NEPCOHANBHBIX AaHHBIX MOJXKET OCYLIECTBIATHCA C COrjlacHA yKasaHHOTO JIHIIA, NpH
obpallleHHH 3a Toxy4eHHeM Yciyrd 3asBuTeNb JIONOJHUTENBHO NpeACTaBIseT
JIOKYMEHTBI, TIOATBEPXKIAlONIHe MONyHeHHe COrliacHs YKa3aHHOro JIHLA HIH ero
3aKOHHOIO NpecTaBuTeNs Ha 06paboTKy NepCOHANBHBIX JaHHBIX YKa3aHHOTO JIHLA.
JIoKyMeHTBI, MOATBEPKAAIOLINME NOJTyYeHHE COrNacHs, MOTYT OBITE Npe/ICTaB/IeHE



B TOM 4HCJE B OopMe JMEKTPOHHOIO JOKYMEHTA.

22. Opranusauus 3anpeuieso Tpebosath y 3asBuTeNs:

1) npexncraBineHHs NOKYMEHTOB M HMH(OPMAlMH MIH OCYIIECTBICHHA
JEHCTBHI, NpeNCTaBlIeHHE WIH OCYLIECTBIEHHE KOTOPBIX HE IpPeayCMOTPEHO
HOPMaTHBHBIMH NpaBOBBIMH akTaMH Poccuiickoii @enepaund, HOPMAaTHBHBIMH
npaBoBbiMH aktaMH OpeHOyprckod o0nactd, HacTOAIMM AJMHHHCTPATHBHBIM
periaMeHTOM JUIs MnpeocTaBleH|s Y cyry,

2) TnpeacTaBleHHA JIOKYMEHTOB M HHpopManuH, B TOM YHCle
MOATBEPAKIAIOUMIMX BHEeCEHHe 3asBUTENEM IUIAaThl 3a MpejocTaBleHHe YCIyr,
KOTOpble HaxoaATcs B pacnops:xeHud OpraHM3anuM, HHBIX TOCYIapCTBEHHBIX
OpPraHoB HMCIOJHHTE/ILHON BIAacTH, OPraHOB MECTHOIO caMmoynpasieHHs JHOo
MOABEJIOMCTBEHHBIX TIOCYJAapCTBEHHBLIM OpPraHaM HCIOJHHTENLHOH BJIACTH WIH
OpraHaM  MECTHOrO  CcaMoyINpaBjieHHs  OpraHu3aldii, Y4YacTBYIOUIHX B
NpeaocTaB/ieHHH YCIyrH, B COOTBETCTBHH ¢ HOPMATHBHBIMH NMPaBOBEIMH aKTaAMH
Poccuiickoit ®enepaunu, HOPMAaTHBHBIMM MpaBoBbIMH akTamu OpenOyprekoii
ofsiacTH, HacTOAlIMM AIMHHHCTPAaTHBHBIM PpErjIaMEHTOM 338 MCKITIOYeHHEeM
JIOKYMEHTOB, BKJIIOYEHHBIX B Onpe/leleHHblH 9acTeio 6 crate 7 PenepansHoro
zakona ot 27.07.2010 Ne 210-03 «OO06 opraHH3alu¥ [peOCTaBIEHHA
rOCYapCTBEHHBIX H MYHHLHITANLHLIX YCIIYT» MepeYeHb JOKYMEHTOB;

3) ocyuiecTBIeHHA AeHCTBHI, B TOM YHCJIE COrNIacOBaHMil, HeoOX0AUMBIX JUIs
noJy4eHus YClIyrd H CBA3aHHBIX ¢ oOpallieHHeM B HHBIE rOCYIapCTBEHHBIE OPraHbi
MCIIONIHMTE/IBHOH BJIACTH, OpPraHbl MECTHONO CaMOYNpaBleHHs, OpraHU3allHH, 3a
HCKJIIOYEHHEM T[IOJIyYE€HHS YCIYI M [OJYYeHUS JIOKYMEHTOB W HHGOpMaluH,
NpeioCTaBiseMbIX B Pe3ybTaTe NpeloCcTaBleH sl TAKHX YCIIYT;

4) npeAcTaBlieHHA [OKYMEHTOB H HH(OPMAllHH, OTCYTCTBHE H (HIH)
HEJOCTOBEPHOCTE KOTOPBIX HE YKa3blBAIMCE IIPH NEPBOHAYANBHOM OTKa3€e B IPHEMe
JIOKYMEHTOB, He0OXO0IMMBIX V1A NpejlocTasienus Yeayru, 1ubo B npeaocTaBieHuH
Yenyru, 3a HCKIIFO4YeHHEM CIEIYIONUIHX CITy4aes:

a) u3MeHeHHe TpeOOBaHMH HOPMATHBHBIX NPABOBBIX AKTOB, KACAIOIHXCH
npeaocTaB/ieHus Y ciyry, nocie nepeoHa4vankHON nojayn 3anpoca;

6) Hanmume omubok B 3anpoce W JOKYMEHTaX, MOJaHHBIX 3asBHTENEM MOCTe
NEPBOHAYANBHOIO OTKasa B [pHEME JOKYMEHTOB, HeoOXONMMBIX 1s
npenocrasieHus Ycuyry, aubo B npefocTaBlieHHH YCIYTH W He BKIIOYEHHBIX B
NpeACTABIEHHbIH  paHee  KOMIUIEKT  JOKYMEHTOB, HEOOXOMMMBIX  JuIs
NpeOCTaBIeHHA Y ClyrH;

B) MCTEYEHHE CPOKa JCHCTBHA JOKYMEHTOB MM HM3MEHeHHe MH(pOpMaluu
nocjie INepBOHAYANBHOrO OTKa3a B [pHEMe JOKYMEHTOB, HEOOXOAMMEIX IS
npejlocTaBineHis Y eayru, Aubo B npefocTaBieHnH Y enyru;

I) BBIABICHHE JOKYMEHTAIBHO MOATBEPKIAEHHOrO (akta (NpH3HAKOB)
OWHOOYHOrO HIM INpOTHBONpaBHOro jeiicteus  (GesneiicTeus) paborHuKa
Opranusaiiu npH NepBOHAYATEHOM 0TKa3e B MPHEMe J0KYMEHTOB, HeoOX0MHMBIX
And npejpoctaBieHds Ycayrw, nubo B npepocTaBieHHH YCayrd, o 4eM B
MACBMEHHOM  BHMJE 33 MOANMCHIO  pykoBoauTens OpraHusaumm  npu
MEPBOHAYANBLHOM  OTKAa3e B [pPHEME JIOKYMEHTOB, HeoOXO[MMBIX Ul




npefocTaBieHus YCIyrH, yBelomisercs 3asBHTeNb, @ Takke MNPHHOCATCH
M3BHHEHHH 34 I0CTABIEHHBIE Heyno0cTBa.

23. JlokyMeHTBl M3 MepeuHs, YCTaHOBIEHHOTO [yHKTaMH 19, 20, 21
HacToALIEro AJMHHHCTPATHBHOTO PerjiaMeHTa, COCTAB/ICHHBIE HAa HHOCTPAHHOM
A3bIKe, MOJUIeKAT NepeBoAy Ha pycckuil s3eik. BepHocTh nepesoa, NOMTHHHOCTD
MOANMMCH MEPeBOJYMKA CBHAETENLCTBYIOTCH B  MOpPAAKE, YCTAHOBJICHHOM
sakoHonaTenseTBoM Poceuiickoii @enepalini 0 HoTapuare, MO0 yI0CTOBEpAETCA
AMOCTHIEM B COOTBeTCTBUH ¢ «['aarckoii konBeHuMeil, ormensiomeii Tpeboanue
Nerau3alMy HHOCTPAHHBIX OGHUIMATBHBIX JOKYMEHTOB» 0T 5 okTAbps 1961 roxa.

HcuepnbiBalomuii iepeyeHb J0KyMEHTOB, He0OXOIHMBIX B COOTBETCTBHH C
HOPMAaTHBHO IIPABOBBIMH aKTaMH JUls NPEJOCTABICHHA Y CIIYTH, KOTOpbIE
HAXOJATCA B PACMIOPSKEHHH OPraHoB BIIACTH, OPraHOB MECTHOTO CaMOYNpaBICHHA
WHBIX OPraHoB, YYaCTBYIOLIHX B IPEIOCTABICHHH roCy 1apCTBEHHAIX YCIyT

24. JlokyMeHTBI, HeoOXOJHMBIE B COOTBETCTBHH ¢ HOPMATHBHO PaBOBLIMH
AKTAMM JUIA MpefocTaBleHus YCayrH, KOTOpble HaXOIATCH B PaclOpAKeHHH
OpraHoB BIACTH, OPraHoB MECTHOIO CaMmOyNpasiieHHs HHBIX  OPraHos,
YYACTBYIOLIMX B MPENOCTABIEHHH roCy1apCTBEHHBIX H MYHHIMIAILHBIX yCIyT H
KOTOpble 3asBUTENb BIIpaBe MpeACTaBHTh, OTCYTCTBYIOT.

McuepnbiBalouiHii nepeyeHs OCHOBAHMI Ul OTKa3a B NIPHEME JIOKYMEHTOB,
HeoOXOHMBIX JUIA IPeAOCTaBIeHHs Y CIyTH

25, OcHOBaHMAMM U1 OTKa3a B MpHEME JOKYMEHTOB, HeOoOXOMHMBIX 118
MpefoCcTaBIeHHs Y CIIyTH, SBIAIOTCA:

1) 3anpoc HanpagpieH ajipecary He Mo NpHHAMIEKHOCTH;

2) HanWuHe MPOTHBOPEYMBLIX CBe/eHMH B 3anpoce U NPHIOKEHHBIX K HEMY
JIOKYyMEHTax;

2) HECOOTBETCTBHE KATEropuH 3asBUTENS KPYTy JIHIL, YKa3aHHbIX B IyHKTE 3
HAacTORILEro AJMHHHCTPATHBHOIO pPErjlaMenTa;

3) HecoOTBETCTBHE JOKYMEHTOB, YKa3aHHbIX B MyHKTax 19, 20, 21
HacTofAlero AJMWHHCTPATHBHOIO perjiamMeHTa, no Qopme WIH CONEpPKaHHIO
TpefoBanusM 3aKoHOAaTeNbCTBa Poccuiickoi Denepauni;

4) 3ampoc mMOJAH JMLOM, HE MMEIOUIMM [OJHOMOYHH TNpPEACTaBIATH
HHTEpeCchl 3aABHTENSA,

5) 10KyMEHTBI, He0BXOAHMBIE JUIA NPEeOCTABICHHS Y CITYTH, YTPATHIIH CHITY;

6) NOKYMEHTBI COIEpPIKaT MNOAYMCTKH M HCIIPaBJIeHHA TEKCTA, HE 3aBepeHHbIC
B MIOPAJIKE, YCTAHOBJIEHHOM 3aKoHoaaTenscTBoM Poccuiickoii Deaepariiu;

7) NOKYMEHTBI COAepHKAT MOBpPEXIEHHS, HATHYHE KOTOPBIX HE MO3BOJNACT B
nonHoM obbeMe HCNOAL30BaTh HH(OpMaLHIO H CBeleHHA, CoJepkalueci B
JIOKYMEHTAX JUIst [IPeIOCTaBleHHs Yy,

8) HeKOppeKTHOe 3anoiHeHue obsA3aTeNbHBIX MoONeH B dhopme
unTepaktuHoro 3ampoca wa MC, EII'Y - orcyrcTBhe 3anoiHeHH,
HeJlOCTOBEpHOe,  HemonHoe b0 — HenpaBWilbHOE, — HECOOTBETCTBYlOLIEE
TpeGOoBaHHUAM, YCTAHOBIEHHBIM HACTORIUMM AJIMHHHCTPATHBHBEIM PEITIAMEHTOM;



9) nomaya 3anpoca M HMHBIX JIOKYMEHTOB B 3IEKTPOHHOH dopme,
NOAMUCAHHBIX C HMCIOJB30BAaHHEM 3JIEKTPOHHOH noanucu (nanee — OII), ne
MpHHAUIEKAIEH 3anBHTEI0 M NPeJICTABHTENIO 3aaBHTEs,

10) oT3sIB 3anpoca 1o HHHIMATHBE 3adBHTEN;

11) Hanu4ue MeIHIIMHCKHX TIPOTHBOMOKA3aHHH Ul OCBOCHHA NPOrpaMM Mo
OT/AENbHBIM BHIIAM HCKYCCTBa, PH3IMYECKOH KYJIbTYPEI H CIIOPTA;

12) orcyTcTBHe cBobOaHBIX MecT B Opranusann;

13) Hesieka B Oprannzaumio B TeuyeHue 4 pabouux AHeH nocse nosy4eHHs
yBeJIOMJIEHHS 0 HEOOXOAMMOCTH JIHYHOIO MOCEIIEHHs U1 3aK/II04EHHA J0roBopa
00 obpa3zoBaHuu;

14) mocTynHeii octatok obecriedeHHs cepTH(HKATA ONOIHHTEIBHOIO
oOpa3oBaHHA B TEKYIIEM IOy MeHbIIE CTOMMOCTH OHOI'0 3aHATHSA B COOTBETCTBHH
C YCTAHOBIIEHHBIM pacnucanueM 160 ceprHHKaT IONONTHHTENLHOr0 00pa3oBaHus
HEBO3MOMKHO MCIOIB30BaTh JUld 00y4eHHs No BHIOpaHHo# nporpamme (HauyHHas ¢
| centabps 2023 rona);

15) HesBKa Ha TMPOXOKIEHHE BCTYNHTENBHBIX (MPHEMHbLIX) MCMLITAHWI B
Oprauu3aiuio;

16) HenmpejacTaB/ieHHE OPUIHHANOB [OKYMEHTOB, CBEIEHHS O KOTOPBIX
yKasaHsl 3asBHTeNneM B s/ekTpoHHOH (opme 3anpoca Ha UC, EII'Y, B nens
NpOBEEHHS BCTYMHMTENbHBIX (MPHEMHBIX) HcnbiTaHui B Opranusauuu aubo B
clyyae OTCYTCTBHS HeOOXOIMMOCTH TNpPOBEIEHHA BCTYNHTENBHBIX (MPHEMHBIX)
MCIBITaHMI B IEHb MMOANHCAHUA J0r0BOPa;

17) HecoOTBETCTBHE OpPHUIMHAIOB NOKYMEHTOB CBEICHHAM, YKa3aHHbIM B
anekTpoHHoi dopme 3anpoca na UC, ETITY;

18) oTpHuaTeNbHbBIE Pe3yNbTaThl BCTYHTEIbHBIX (IIPHEMHBIX) HCITBITAHHH;

19) or3eiB  3afBACHMA 10 HHULMATHBEe 3asBHTENAs B  TMOpAJKe,
MpeaycMOTPEHHOM MyHKTOM 31 AJIMHHHCTPATHBHOTO perjiaMeHTa.

20) nmoctymieHde 3anpoca, aHAJIOrHYHOrO paHee 3aperHcTpHpPOBAHHOMY
Janpocy, CpoOK MNpelocTaBleHHs YCIyrd Mo KOTOPOMY HE HCTEK Ha MOMEHT
MOCTYIUIEHHsA Takoro 3anpoca.

26. Ilpu obpawenun uepes UC, EIN'Y pemenne ob orkasze B npueme
JIOKYMEHTOB, HeoOX0IMMBIX JUIA NPeOCTABNeHHA Y C/IyTH, HANPaBIACTCA B JIMYHbIH
kabuner 3assutens na UC, EIMTY ue nosanee 1 pabouero aus, cleiyioulero 3a
IHeM noja4u 3anpoca.

27. Beigaya pewienus 00 0TKase B npUeMe JOKYMEHTOB, HEODXOAMMBIX JUis
npenocTasieHus Yceuyru, B ciydae obpauenus 3aasutens B OpraHu3aiqio HiH B
HHBIX (popMax, npeaycMOTPEHHBIX 3aKoHoaaTenkcTBOM Poccuiickoi Menepaliuu,
YCTAHABIMBAETCH OPraHH3alHOHHO-PACIOPAAHTENbHBIM akToM OpraHu3ainms,
KOTOpbIiH pa3Mellaercs Ha caite OpraHu3aluy.

28. 3asBUTENb BHpaBe OTKA3aThCH OT MOJMYYEHHA YCIYrd Ha OCHOBaHHH
3asB/ICHHs, HAIIMCAHHOTO B cBOOOIHOM (hopMe, HANPaBHB MO ajpecy 3JeKTPOHHOMH
no4Tsl uiu obparusiuucs B Oprannsaunio, a takke nocpejacteom EINTY wuu PITTY
B JIuunom kabunere.

29. Ha ocHOBaHHH MOCTYNMBILIETrO 3aABJeHHA 00 OTKa3e OT Npe0CTaBICHHS
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Venyrn paboraukom OpraHusalnu NpUHMMaeTcs peuieHue 00 oOTKase B
npegoctasinenun Yenyru, Qakt otkaza 3asBHTENs OT NpPe/OCTABICHHA Yenyru
¢ukcupyercs B UC, EINTY.

30. Orkas B npueme JOKYMEHTOB, HEOOXOAMMBIX /1A TNPEAOCTABICHHA
VenyrH, He TIpensTeTByeT nosTopHOMy obpamennio 3assutens sepes MC, EIIY
unu B OpraHH3aliiio 3a NpejocTaBieHHeM Y clIyrH.

31. 3asBuTens Bnpase NoBTOpHO obparuThes B Opranusauuio ¢ 3anpocoM
nocje ycTpaHeHWMs OCHOBaHMil, ykasaHHeix B mnynkre 30 HacTosiero
AJIMHHHCTPATHBHOIO PEriaMeHTa.

HcuepnsiBaiouiuii mepeueHb OCHOBAHHH JUIA NPHOCTAHOBJIEHHA MITH OTKa3a B
NpeaocTaBIeHHH Y CllyrH
32. OcHoBaHMs JUIi TPHOCTAHOBNEHHA TPEJOCTABJIEHHA  YCIyrH
OTCYTCTBYIOT.

[lepeuenp yciyr, KOTOpbIE SBASIOTCA HEOOXOAMMBIMH H 00A3aTEBHBIMH JUTA
npenocTasieHus Y CIyrs, B TOM YHCIIe CBEIEHHA O IOKyMEHTe (JI0KyMeHTaxX),
BhIJIaBaeMOM (BbIIaBaEMBIX ) OPraHH3aLMAMH, YYACTBYIOLIMMH B NMPEJOCTaB/IEeHHH
Yenyru

33. Ipu npeaocTaBieHun Yeiuyr NoMyHeHHE HHBIX YCIyT, HEOOX0AUMBIX H
obs3aTeNbHBIX LIS NPEOCTaBIeHHs Y eIy, a Takke yJacTHe HHBIX OpraHH3alni
B Npe/locTaBjIeHHH YCIIyrH He Tpedyercs.

[Topsnok, pasMep U OCHOBAHHS B3MMAHMSA NONLTMHBI KM MHOJ [L1AThI, B3HMaeMOH
3a npejocTaBieHne Yeuayru
34. Yenyra npenocrapnserca Ha Oe3B03Me3/IHOH OCHOBe.

[Mopsaok, pasMep ¥ OCHOBAHHA B3UMAHMSA IUIATHI 38 NIPEAOCTABIEHHE YCITYT,
KOTOpbIE ABJIAIOTCA HEOOXOAHMBIMHU H 0DA3aTEIBHBIMH JUIS NPeI0CTaBIeHHA
Yenyru, BKI0Yas HHGOPMALIHIO 0 METOIMKe pacyeTa pasMepa Takoi Iuiarhl
35. INnara 3a npeaocTaBleHHe YCIyT, KOTOphIE ABIAIOTCA HEOOXOAHMBIMH H
oOs3aTeNbHBIMH JUIA NPEAoCTaBIeHHs Y CITyTH, He NpelyCMOTpeHa.

MaxkcHmanbHbli CPOK 0XHIAHHA B OUEPE/IH IIPH T01a4e 3anpoca o
npepocTasieHny YCayru, yeayru, npenocrasasemoit Oprannsatmne,
YYacTBYIOLIEH B NPeloCTaBIeHHH Y CIIyTH, H MPH NONYy4eHHH pe3yibTaTa Takux
yeayr

36. MakcuManbHBIH CPOK OXKHIAHWA B O¥epeIH NpH 1H4HO nojave 3anpoca
g OpraHHzallio O NpejoCTaBleHHH YCIyrd M MpH MOJy4YyeHHWH pesyjbTrara
[pefocTaBIeHns Ycinyru coctapnser He bonee 15 MHHYT.

Cpok 1 NOpsAIOK PericTpaliiy 3arnpoca 3asBUTENA O NPEOCTABIEHHH Y CITyrH H
yciyrH, npeaoctasnsemoii Opranusaiiueii, y4acTByolei B pe/loCTaBIeHHH
Veyr, B TOM 9HCIIE B 3JeKTPOHHOI dopme
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37. Peructpauus 3anpoca (3asBieHds) 3aABHTENA O MpefOCTaBICHHH
Yciyru, ocylecTBAseTcs B ICHb €ro NocTyIUIeHHs.

TpebGoBaHHA K MOMELIEHHAM, B KOTOPBIX NMpeaocTaBiseTca Ycayra, K 3amy
OXHMaHHA, MECTAM [UIA 3allOJIHEHUA 3alpoca (3asBJIEHHs) O [PeloCTaBIeHHH
Yenyru, pasMenieHdio 1 ohopMIIEHHIO BU3YA/IbHOH, TEKCTOBOH H
MYJIBTHMEIHHHOH HHpOpMAaLIHK O NpeJocTaBlIeHus Y CllyrH

38. Ilpenocrasnenue Ycayrn ocyliecTBISETCH B CNELHAIBHO BbiJle/IEHHBIX
JUIS OTHX 1esell nomeltenuax B Opranusaluy.

39. Hanuuue Ha TeppHTOpPHH, npuierawlowed k 3jaHuio, He MeHee 10
MPOLEHTOB MeCT (HO He MeHee OJIHOr0 MecTa) /Ul MAapKOBKH CrelHATBHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB HHBAIMOB, KOTOpPble HE JO/KHLI 3aHHMAaTh HHBIE
TpaHCNOpTHBIE cpeficTBa. MHBanHAbl NOAb3YIOTCA MecTaMH [UIA  NapKOBKH
CrelHabHBIX TPAHCIOPTHBIX CPENCTB DecmaTHo.

40. lloMemenns nomkHBI ob0ecrneyuBaTh BO3MOMKHOCTL peajM3alliH IpaB
3asBuTenei Ha npejocTaBneHne Ycyru:

1) nomemieHHs  pasMelIAOTCH  [PEHMYLUECTBEHHO HA  HHIKHHX,
MPeANOYTHTEILHEE HA MEPBBIX ITakKax 3JaHHA, C Mpe/oCTABIEHHEM [0CTYNa B
MnoMelleHHe HHBAIHIAM;

2) Bxoi B 3maHMe (MoMemieHWe) M BRIXOJA M3 Hero ofopyayertcs
HHpOpMaIHOHHON Tabnuukoii (BbIBECKOI), collepikallieil NMOJHOE HAHMEHOBaHHE
Opranusanmuy, a taxke HHQOPMALKIO 0 pexHMe eé paboTsl;

3) BXo/ B 3/1aHHe (NOMEIIEHNE) ¥ BLIXOJ H3 Hero 00opyIyHOTCs eCTHHIIAMH
C MOPY4HAMH H MaHIyCaMH JUIA NepeIBHKEHHA JeTCKHX H HHBAIM/IHBIX KOJISACOK;

4) B noMeLleHHH Opranu3yercs OecriaTHbli TYaneT Uis OCETHTENeH, B TOM
YHCJIE TYANIeT, Npe/Ha3Ha4eHHbIH U1 HHBAIMIOB,

5) npu HeobxoaumocTH paboTHiKoM OpraHW3aliyk HHBAIH/IAM OKa3biBaeTcs
NoMolIb B NpeojiofieHHH DapbepoB, MELIAONHX 0JY4EHHIO HMH YCIyT HapaBHe ¢
JIPYTHMH JIHLIAMH;

6) BXOJl B NOMEILEHHe H MeCTa OXkHAaHUA 0B0PYAYIOTCA KHOMKAMM, a TakKe
cojepkaT MHPOPMALHIO O KOHTAKTHBIX HOMepax TenedoHOB Bhi3oBa paboTHHKA
IUlA COMPOBOMACHHS HHBAIKA;

7) nyb6auposanne HeoOXOAHMMOH U HHBAIHMAOB 3BYKOBOH M 3PHTENBHOM
MHGOpMALMK, & TaKXKe Haanuced, 3HAKOB M MHOH TeKCTOBOH M rpaduueckoii
HH(OPMaLHK 3HAKAMM, BBINOJIHEHHBIMH pelibedHO-ToYeYHEIM wpHpTOoM Bpaiing,
IOIYCK CYpAONEepeBOMHKa H TH(IOCY pAONepeBOIYHKA;

8) obopyioBaHHe MeCT NOBBILEHHOrO YA06CTBA ¢ AONOIHUTEIBHBIM MECTOM
Ans coDaKM-NMPOBOJIHMKA W YCTPOHCTB [UIs NMepeiBHKEeHHs MHBANUAA (KOCTHUIEH,
XOJlYHKOB);

9) XapakTepHCTHKH NMOMEIEHHA NpHeMa M BHIAAYH JOKYMEHTOB B YacTH
00BEeMHO-TLTIAHHPOBOYHBIX W KOHCTPYKTHBHBIX pelIeHHii, OCBeleHHs, no}apHoi
GesonacHocTH,  MHXKeHepHOro  00OpYNOBaHHS  JOJKHBI  COOTBETCTBOBATH
TpeboBanuaM 3aKoHonaTenbeTBa Poccuiickoii Denepanuu;

10) nomeienus npuemMa M BBLIAYM JIOKYMEHTOB JIOJKHBI TIPE/yCMATPHUBATS
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MecTa JUid 0KHIaHHsA, HHGOPMHPOBaHHA H NpHEMA 3agBUTENCH,

11) MecTa OJKHIaHHKA ¥ MecTa LIt HHQOPMHUPOBAHHA 0BopyLyIOTCA CTYJIBAMH
(KpecenbHBIMH CEKUHAMH, ckaMbAMH) M cTonamH (croiikamu) s ohopMIeHHS
JIOKYMEHTOB C pasMeLICHHEM Ha HHX GIAHKOB JOKYMEHTOB, HEOOXOAMMBIX 1A
MONy4eHHS  YCHYTH,  KaHUENAPCKHMH  NPHHAIICHKHOCTAMH, a TaKkke
MHGMOPMAIIMOHHBIMH CTeHIaMH, COJEPKALMMH aKTyalbHYyIO0 H HCHEPIbIBAIOLLY O
uHdopMaLHio, HEOOXOMUMYIO JUIA MOMYHCHHA YCIyTH, H HH(pOpMAaIHIO 0 Yacax
npyHema 3agsBIeHHH,

12) mecrta I TPOBEJEHHA JIHMHOINO TMpHeMa sasBUTENEl obopyayroTcH
CTONAMM, CTYJIBAMH, ofecneunBaloTCs KaHUEIAPCKHMH NpUHA/IEKHOCTAMH JUIA
HaNMCaHHA NMHCHMEHHBIX 00palleHui.

[TokasaTeN JOCTYTHOCTH ¥ Ka4ecTsa YCIyTH, B TOM 9HCIE KOJIHYECTBO
B3aMMOIeHCTBHIT 3asSBHTENA € JAOJKHOCTHBIMH JIMIIAMU NPH NPe/IOCTABICHHH
Yenyru

41. OueHKa AOCTYITHOCTH M Ka4ecTBa MNPeNOCTaB/ICHHA Yenyrd no/pKHA
OCYLIECTBISATECA 1O CEAYIONHM NOKa3aTe1aM:

1) crenexs HWHGOPMHPOBAHHOCTH TIPaX¥AaH O MNOPAIKE npeocTaBlIeHHs
Veayrd (aoctynHocTs MHGOOpPMALMH 0 Venyre, BO3MOXKHOCTh BhiOOpa crocoba
nosyuenus HHGOpMaLHH);

2) BO3MOMKHOCTB BbIOOpa 3adBHTE/IEM dopm npeocTaBNeHus YCayrd, B TOM
yiene B 3eKTponHol (hopme nocpeacrsom UC, EITY;

3) obecnevenue GecriaTHOrO J10CTYNA K WC, EINI'Y ans nojadM 3anpocos,
JIOKYMeHTOB, HH(OpMAaIHH, HeOOXOIMMBIX LIS MOy HeHUs Venyr B 3IeKTPOHHOH
thopme;

4) nocTynHocTh 0OpallleHHs 3a NpeloCTaB/IeHHEM Veayru, B TOM YHCIe Ui
WHBATHJIOB H JPYTHX MaJOMODUIIBHBIX TPyl HACENEHHA,

5) cobmioeHns YCTAHOBIEHHONO BpeMEHH 0XHJIaH s B O4Epe/iH IIpH nopave
3anpoca M NPH MOJIyHeHHH pe3y/ibTaTa NpeAoCTaBIeHHA Yenyru;

6) cobnioaeHHe CpPOKOB MpeNoCTaBICHHA Yenyrn ¥ CPOKOB BBITIONTHEHHA
a[IMHHHCTPATHBHBIX MPOLEAYP MPH [PE10CTaBICHHH Yemyru;

7) orcyrctBHe 00OCHOBaHHBIX #anob co CTOpoHBI 3asBHTENEH 110
pe3ynsTaTaM MpelocTaBleHus Y CIyru;

8) npepocTaBieHHE BO3MOXKHOCTH TONY4EHHA uHoOpMalHH 0 XoJe
npejiocTapieHns YCIyrH, B TOM YHCIE C HCMONB30BaHHEM HC, EITY.

41. B uensx npejaocrapiesus Yciayrd, KOHCY/IBTaluH H WHGOPMHPOBaHHA O
Xojle TpeloCTaBieHHs YCIYTH OCYUIECTBIAETCHA IpHEM 3asgBuTened Mo
npe/IBapHTENbHOM 3aNHCcH. 3anuch Ha MPHEM NMPOBOANTCS NpH JIHYHOM obpalleHHH
JasBHTENS MM C HCIIONb30BaHHEM Cpe/ICTB Tene(OHHOI CBA3H, a TAKKe Yepe3 ceTh
MHTepHeT, B TOM YHCIE Yepes opuLHanbHbIH caift Opranu3aluu.

Wbie TpeGoBanHus, B TOM YHCIE YUHTHIBAIOLIME OCOOCHHOCTH IPe/IOCTABNCHHA
VCIyrH 110 9KCTEPPHTOPHAIBHOMY NPHHIMITY H OCODEHHOCTH NPE/IOCTABICHHA

yciyru B aeKTpoHHoil Gopme



42. TpeboBanus K opraHu3aliM{ MpeOCTABIEHHs YCIYyrH B JNIEKTPOHHOM
thopme.

B uensx npenocrasnenus Yciyru B 3J1eKTpoHHOH dopMe ¢ HCIONB30BAHHEM
HUC, EIII'Y 3asBuTesneM 3anosHseTcs MexTpoHHas (opma 3anpoca B KapTodke
Yenyru na MC, EINNY ¢ yka3anneM cBeleHHH W3 JOKYMEHTOB, HEOOXOMHMBIX A
nmpefocTaBleHHs  Yeayrs W yKasaHHeIX B nyHkte 20 Hacrosuwero
AJIMHHHCTPaTHBHOIO perjiaMeHTa.

llpu npenocrasnensy Yeayru B aekTpoHHOH GopMe OCYLLECTBISIOTCA:

1) npenocraBneHHe B NOpAIKe,  YCTAHOBJEHHOM  HACTOALIHM
AJIMHHHCTPaTHBHBIM pernaMeHToM, HH(opmanuu 3assuTeno u obecneuenue
JocTyna 3asBUTeNs K CBeIeHHAM 0 YCIyre;

2) nojaya 3anpoca ¥ HHBIX IOKyMEHTOB, He0OXOJHMBIX JUI NpeIoCcTaBlIeHHA
Yeayrn, B Opranusaunuio ¢ ucnoasszosainem MC, ETTY;

3) noctymnenune 3anpoca B Oprasu3aimio;

4) obpaborka M perdcrpauus 3anpoca H JOKYMEHTOB, HEODXOAMMBIX s
npenocrasnenus Yeayru, B UC;

J) nonyveHHe 3asBHTENEM YBEJIOMIEHHH O XO/e NPeloCTABIEHHH YCIIyri B
JInuneiit kabuner va UC, EITY;

6) nmonyuenue 3asBHTENEeM CBeleHHIi O Xoje mNpefocTaBieHHA YCIyTH
MOCPeACTBOM HH(OPMALIHOHHOIO cepBHca « Y3HaTh cTaTyc 3asBIeHH»;

9) nonyuyenne 3aABHTENEM pe3yibTaTa npejgocTaBienns Ycayrd B JInuHom
kabunere va UC, EITY;

10) HanpaBnenue kanoOwl Ha peiwneHus, jeiicteus (GespeiicTeHe)
Opranu3sanuu, paboruukos OpraHu3aiiy B NOPAJIKE, YCTAHOBJIEHHOM B paszaene V
HacTosllero AJMHHHCTPaTHBHOro pernamenTta. B cmydae mopmaym 3anpoca Ha
npenocrasiedde Ycnyrd nocpeiacteom EINNY, 3assurens umeer npaBo Ha
obxanoBaHHe pe3ysbTara oKaszaHus yciayru yepes MC.

43. TpebGosanua K opMaTaM 3asBleHMH W MHBIX JOKYMEHTOB,
npejicTaBiseMbiX B ¢GopMe IIEKTPOHHBIX JOKYMEHTOB, HEOoOXOMMMBIX s
npenocTasieHHs Ycayrd Ha TeppuTopun Openbyprekoit obnactu:

1) DnekTpoHHBIE NOKYMEHTbI NPEACTABIAIOTCS B CIEAYIOMNX fopMarax:

a. xml - 119 popMATH30BAHHBIX JOKYMEHTOB;

6. doc, docx, odt - mIA NOKYMEHTOB C TEKCTOBBIM COJEPKaHHEM, HE
BKJIIOYAIOLMM (GOPMYJIBI (338 HCKIIOYEHHEM [IOKYMEHTOB, YKa3aHHBIX B TOMYHKTE
«B» HACTOALIEro MyHKTAa);

B. xls, xlsx, ods - 1A TOKyMEHTOB, cOlepXKallHX PacUeThl;

r. pdf, jpg, jpeg - /u1s JOKYMEHTOB C TEKCTOBBIM COJIEPKAHHEM, B TOM YHCIIe
BKIOYatouX dopmynsl B (WiH) rpaduueckue uzobpameHHs (3a HCKITIOYEHHEM
NOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE «B» HACTOALIErO IYHKTa), a TaKKe
JIOKYMEHTOB ¢ rpaMyecKuM cojIepikaHHeM.

2) [lomyckaercs (OpMHpOBaHHE 3JIEKTPOHHOIO JIOKYMEHTA [yTeM
CKAHHPOBAHHA HEMOCPEACTBEHHO C OPHIHHANA IOKYMEHTa (HCIoNb30BaHHE KOMHI
He JIONYCKAeTCA), KOTOpOe OCYLIECTBIASETCH ¢ COXpaHeHHeM OpPHEHTAlMH
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opurMHana jokymenta B paspewennd 300-500 dpi (macwta6 1:1) ¢
MCIONB30BAHHEM CIIEYIOIIHX PEKHMOB:

a) «uepHo-Genbii» (NpH OTCYTCTBHM B JIOKyMEHTEe TIpauueckux
H300paxeHu 1 (MITH) LBETHOTO TEKCTa);

6) «orreHku ceporo» (NpH HaIH4YHMH B JIOKYMCHTE rpaduuecKux
H300pakeHHi, OTIHYHBIX OT LBETHOTO rpauueckoro H3o0paKeHns),

B) UBETHOI» WM «PEeXHM IONHOH uBeTOnepeaayn» (NMpH HAIHYHH B
JIOKYMeHTe LiBETHBIX rpaguueckux n3obpaxkeHHii MO0 1BETHOIO TeKcTa);

r) cOXpaHeHHeM BCEX ayTeHTHYHBIX IMPU3HAKOB MOUIHHHOCTH, 3 HMEHHO:
rpad)HuecKoii NOANMCH JIHIIA, TIeYaTH, YIJI0BOro wTaMna OnaHka;

1) KonuyecTBo (aiiNioB A0AKHO COOTBETCTBOBATEL KOJIMYECTBY J0KYMEHTOB,
Kax Il U3 KOTOPBIX COIEPXKHT TEKCTOBYIO H (WIH) rpadHuecKyio HHGOOPMALIHIO.

3) DJIeKTPOHHbIE J0KYMEHTBI 10KHBEI 0BecnenBaTh:

a) BO3MOKHOCTH MAEHTH(OHUMPOBATh JOKYMEHT H KOJHYECTBO JIMCTOB B
JIOKYMEHTE;

6) BO3MOXHOCTH [OMCKA IO TEKCTOBOMY COJEpKaHHIO [OKyMeHTa H
BO3MOKHOCTb KOMHPOBAHHA TEKCTAa (3a HCK/IIOYEHHEM Cly4aeB, KOrja TeKCT
ABISETCA YacThio rpadHueckoro niobpaxkeHus);

B) cOlepXkaTh OIJIaBIEHHE, COOTBETCTBYIOIEE CMbICIY H COACPHKaHHIO
NOKYMEHTA,

r) Ui JOKYMEHTOB, COICPXKALMX CTPYKTYPHPOBAHHBIE M0 HaCTHM, IIaBam,
paszienam (moapaszielnaM) NaHHble W 3aKNAAkH, oDecrieuMBalOlMe NMEPEXOJB! Mo
OrABIEHHIO W (MIIH) K COIEPKAIMMCH B TEKCTE PHCYHKAM H TabnuLaM.

4) JloKkyMeHTBl, NoUIeXkalllHe NpeiCTaBIeHHIO B dhopmarax xls, xIsx i ods,
hOpMHPYIOTCS B BHIE OTAEIBHOIO 3JIeKTPOHHOIO I0OKYMEHTA.

5) MakcuMalbHO JIOTYCTHMBIH pasMep MPHKPEIIeHHOr'o MakeTa 10KyMEHTOB
He pomkeH npessiarte 10 I'b.

44, 3a npejocTaBieHHe HEIOCTOBEPHBIX HIIH HEMOJHEBIX CBE/ICHHH 3asBHTEND
HECeT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTenbcTBOM Poccuiickoi
Menepalivi.

111. CocTas, nocneaoBaTeNbHOCTD H CPOKH BbIMOJHEHHS aJAMHHHCTPATHBHBIX
npoueayp(aedcTBuii), TpeboBaHus K MOPALKY HX BHIMOJIHEHHS, B TOM HHC/IE
0cOBEHHOCTH BEIMOIHEHHA AIMHHUCTPATHBHBIX POLEYP B 2/1€KTPOHHO#H

dhopme
McuepnsiBaoLyii nepeyerHb aIMMHHCTPAaTHBHAIX MPOLIEAYP

45. Tlpemocrasnenue Yciayrn Bimouaer B ceba  ciemyioue
aZIMMHHCTPaTHBHBIE MPOLIEIYPBL:

1) npueM ® perucrpauus 3anpoca H JIOKYMEHTOB, HEOOXONHMBIX JUIA
NpenocTaBneHus Y ClyrH;

2) paccMoTpeHHe 3anpoca M JIOKYMEHTOB, HeOOXOMHUMBIX  JUId
npenocTaneHus YCIyri, i NPHHATHE PElIEHHs O MPeIoCTaBIeHHH Y CIIyTH nubo



00 oTKa3e B ee MpeIOCTABICHUH;

3) npoBeseHWe NpHEMHBIX  (BCTYNHTENbHBIX) MCHBITAHHWH  (TIpH
HeoOX0IHMMOCTH);

4) NpUHATHE pelIeHHs O npejocTasieHHn (00 OTKase B NpeoCTaBIEHHH)
Yenyru u opopmienne pesyibrata npeocTasiesus Yciyr;

5) Beljla4a pesyJibTarta npefocTaBieHus Yeayry 3aaBUTeNo.

46. Ilpu npepocraBneHHMH yciyrd B 37eKTpoHHON ¢opme (npu nojade
sasBienns depes MIC, EIN'Y) 3assutemo obecneunsaiores:

1) nonyuenne nudopMalmu 0 NOPsIKE U CPOKAX NPEJOCTABICHHA YCIYTIH;

2) npHeM M PerucTpalus 3asBIeHHS H HHBIX J0KYMEHTOB, HEOOXO0IMMBIX JUIs
npeflocTaBleHHs YCIYTH;

3) nonyueHue CBEIGHHH 0 X0/1¢ PACCMOTPEHHS 3asBIICHHUSL;

4) nony4yeHue pe3ynbTaTa NpeloCTaBIeHHs YCIyIH;

5) nocynebnoe (BHecyaeOHoe) oOkanoBaHue pemeHWi M HelicTuil
(BesneiicTBus) OpraHM3alMM, MpPeJOCTABIAIOMIEH YCIyry, AOMKHOCTHOrO IIHLA
OpraHH3alliH, ee paboTHHKOB;

6) ocylIeCTBICHHE OLIEHKH Ka4eCTBa NPea0CTaBlIeHHs YCIYTH;

7) WcnpaBneHHe JONYLIEHHBIX ONeYaToKk M oWMOOK B BHIAAHHBIX B
pe3yabTaTe NpeJoCcTaBlIeHHs YCIYIH JOKYMEHTaX.

47. YBenomienne o 3aBepuIeHHH AeHCTBHIL, TPelyCMOTPEHHBIX TyHKTOM 46
AJIMHHHCTPATHBHOTO perfiaMeHTa, HanpasiseTcs 3asBUTENI0 B CPOK, He
npessiliatoniMi 1 paboyero AHA nocie 3aBeplleHHs COOTBETCTBYIOIErO AeHCTBHS,
Ha ajipec 3JIEKTPOHHOH NOYTH! HIH ¢ ucnons3oBannem UC, ETTTY.

48 Ilpn npepocrasneHHH Ycayrd B 3I€KTPOHHOH dopme 3assutenio
HaNpapIslOTC:

l) yBeomiieHHe 0 NpHeMe H PETHCTPALIMH JIOKYMEHTOB, HEOOXOMMMBIX JUIs
MPEAOCTAB/ICHHA YCIYrH, coaepiallee cBelleHHs o (akTe INpHeMa JOKYMEHTOB,
HEOOXOAMMBIX [ PEIOCTABJICHHS YCTYTH, H Ha4aJsle MPOLEAYPhl NPe10CTABICHHS
YCIIYTH, & TaKie CBeJIeHHS O JlaTe H BPEMEHH OKOHYaHMA NMpeJOCTaBlIeHHs YCIyTrH
nub0 MOTHBHPOBaHHBIH OTKa3 B MNpHeMe JOKYMEHTOB, HeoOXOmHMBIX Ui
MpelOCTABICHHSA YCIIYTH;

2) yBeIOMIIEHHE O pe3ysIbTaTax pPacCMOTPEHHS JOKYMEHTOB, HEOOXOIHMBIX
JUTA NpeOCTABICHHUSA YCIIYTH, COIepAKalllee CBEIeHHA O IPHHATHH MOJI0KHTEILHOIO
PEeLIeHHs © MPeJOCTABIEHHH YCIYrH M BO3MOMKHOCTH IMOJy4YeHHs pe3y/bTara
MPeAOCTABICHHA YCIYTH THOO0 MOTHBHPOBAHHLIH OTKA3 B NPEIOCTABICHHH YCITYTH,

[TpueM 3asBieHUs W JOKYMEHTOB, HX PEerHcTpalius

49. OcHoBanue s Hauana aJAMHHHCTPATHBHON mNpOLEAypH: Mojaya
sasBienus B Opranusauuio, yepes MC, EINTY.

50. CopepkaHue anMHHHCTPATHBHOIO JEHCTBHS, MPOIOIKHTEILHOCTE
H(KIIH) MAKCHMAJTBHBIH CPOK €0 BBIIONHEHHS!:

1) npuem pokymentos, nocrynusmux vepes EINTY, UC unu Opranusanmio:

3anpoc ¥ npunaraemble JOKYMEHTHI MOCTYNAlOT B MHTErPHPOBAHHYIO C
EI'Y u UC.
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Pe3y/ibTaToM aAMMHHCTPATHBHOrO JEHCTBHA ABIAETCS MPHEM 3anpoca — 15
MHHYT, MAKCHMaTbHBIHA CPOK BBINOJHEHHA — | JeHb.

PezyssTaT YUKCHpYeETCs B 2NEKTPOHHOH dopme B EIry, UC.

2) mpoBepka KOMIUIEKTHOCTH JAOKYMEHTOB TO IEPEHHIO JIOKYMEHTOB,
HeOGXOMMMBIX /U KOHKDETHOTO pe3yibTaTa NpeAoCTaBleHus YCuyrd H
perucTpaius 3anpoca J1ubo 0TKa3 B perucTpaliH 3anpoca — 10 MHHYT.

[TpoBepka NoMHOTHI H IOCTOBEPHOCTH cBelIeHHH, coJlep/KallHXCA B JOKyMEHTaXx,
npe/CTaBIeHHBIX 3asBUTENIEeM

51. OcHOBaHHEM JUIf OCYIIeCTBIeHHS AIMHHHCTPATHBHOH IpOLELYPEI
aBiseTcs TOJNydeHHe JIODKHOCTHbIM suuoMm Opranusaunu  3asBieHHA  H
JIOKYMEHTOB, NpPeICTaBIeHHbIX 3asBHTE/IEM.

52. JloxHOCTHOE JIMLIO TpPOBepseT HajlH4He BCeX HeoDX0JHMBIX
JIOKYMEHTOB, HCXO/Isl H3 COOTBETCTBYIOLUETO MepeyHs:, yCTAHOBICHHOrO MyHKTaMH
19, 20, 21 HacTosLEero AIMHHHCTPATHBHOIO PEr/IaMEHTA.

MakCHMANbHBI CPOK  BBIMOJIHEHHS AJIMHHHCTPATHBHOH NpOLEAYypbl
cocrasnser He Oosee 2 pabounx nHel.

PaccMoTpeHHe I0KyMEHTOB, NPe/ICTABICHHBIX 3a9BHTEIEM

53. Tlpu nocrynnenuu aoxymentos ¢ MC, EINI'Y pabornuk Opranusauuy,
OTBETCTBEHHbIH 3a MPHEM H MPOBEPKY NOCTYNHBIUHX JIOKYMEHTOB, B LEIAX
npejocTaBieHus YCiyrd MPOBOAKT MPe/IBapHTENbHYIO IPOBEPKY:

1) yeranasnuBaeT npeaMer obpalleHHs;

2) mpoBepAeT MpPaBMILHOCTE OGOpMIECHHS 3ampoca M COOTBETCTBHE €ro
YCTAHOBJIEHHBIM AJIMHHHCTPATHBHLIM PErTIAMEHTOM TpedoBaHHAM;

3) nposepsieT HaTHuHe cepTHOHKAaTa JONOIHHTEIBHOTO obpaszoBauus, B
cyuae ero OTCYTCTBHA NPOBEPAET BO3MOKHOCTE BbIAA4H 3asBUTENIO CepTH(HKATA
nononHATeNBHOro obpasopanus (HaunHas ¢ 1 centabps 2023 roaa).

54. B cnyuae HamM4YHs OCHOBAHMH JUIS OTKasa B MpHeMe JOKYMEHTOB,
NpeayCMOTPEHHBIX MYyHKTOM 25 AJMHHHCTPaTHBHOTO perilamMeHTa, paboOTHHK
Oprasu3anuy HanpasnseT 3asButenno noanucantoe Il paboramka Opranu3aiuu
peimenue 06 OTKa3e B pHeMe JOKYMEHTOB C YKa3aHHEM NPHYHH 0TKA3a HE NO3/HEE
1 pabouero H#A, CIEAYIOLIETO 3a IHEM MOJa4H 3ampoca epes EITY.

55. B cnydae OTCYTCTBHA OCHOBAHHA JUIA OTKasa B MpHeMe JOKyMEHTOB,
HeOOXOMMMBIX Ui mpenocTtasienus Ycmyrn, paboruuk — OpraHnsauuu
peructpupyer 3anpoc B UC, EII'Y, o uem 3asButeb yBeJOMISETCH B JluuHOM
xkabuHere.

Jluilo, OTBETCTBEHHOE 3a BBIMOIHEHHe AJIMHHHCTPATHBHOIO NeHCTBUA:
NOMKHOCTHOE  JIMLO, OTBETCTBEHHOE 33  TpHHATHE M [OAMHCAHHE
COOTBETCTBYIOILErO peleH s,

KpuTepuii NpUHATHA pellleHHs: COOTBETCTBHE MPEACTABICHHBIX 3asgBuTENEM
JIOKYMEHTOB TpeboBaHHAM, YCTAHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickoi
(enepaumu, B TOM 9HCIEC AJIMHHHCTPATHBHEIM PErJIaMEHTOM

PeaynsTaT  BBINOJHEHHs AIMWHMCTPATHBHOH  MPOLEAYPhI  ABIAIOTCA



perucrpauius 3anpoca o npejocrasieHHH Yceinyrd 160 0TKa3 B €ro perncTpalim.
Pesynerar Qpukcupyercsa B miekrporHoi opme MC, EITTY.
MaxkcumManbHblii  CPOK  BBINOJIHEHHA AJMHHHCTPATHBHOH MNpoLexypsl
cocrasiser He Gonee 3 pabounx aHe.

PaccmoTpenne JOKYMEHTOB M NPHHATHE MPE/IBAPHTENBHOIO PellieH s

56. OcHoBaHHe Ul Havana aJMHHUCTpaTHBHON npouenypsl: [loctynnenne
CBeJIeHU# U NOKyMeHTOB, HanpasieHHbIX 3assutenem nocpeacrsom MC, EINTY s
Opranusaiiuio;

57. CopepkaHue aIMHHHCTPATHBHOIO JeHCTBHS, [POJLOIIKHTENBHOCTD
H(HIH) MAKCHMAIBHBIA CPOK €ro BbIOJIHEHHS !

Paboruuk OpraHu3aluu nposepseT CBeleH!s H JJOKYMEHThI, HallpaBlieHHble
Jassutenem nocpeacrsom MC, ETIY B Opranusauuio.

B cmydae otcyTcTBHA  HeOOXONMMOCTH  MPOBEJIEHHA  NPHEMHBIX
(BCTYNHTENbHBIX) HCNBITAHHH, 3adBHTENI0 HalpaBifeTca YBeJOMJIeHHE O
nocewenn OpraHu3aliMy ¢ OPHIMHAIAMH JOKYMEHTOB /IS 3aKJIOYEHHs I0roBOpa.

B cny4ae Hanuuus OCHOBaHMil JUIS OTKA3a B NPEJOCTABIEHHW YCnyr,
NpeiyCMOTPEHHBIX MYHKTOM 25 AIMHHMCTPATHBHOIO perjaMeHTa, paboTHMK
Opranusauuy Hanpasiger 3assutemo noanucadHoe D11 paborHuka Opranuszaiuu
peiieHHe 00 oTKase B npenocTaBleHHH YcC/Iyrd ¢ yKasaHHeM MPHYHH OTKasa He
nosaHee 4 pabouux JAHeH, c MOMEHTa perucTpailii 3anpoca B Opraausaiu-.

B ciaysae HeoOXOAMMOCTH TNpOBEJEHHA NPHEMHBIX (BCTYNHTENBLHEIX)
MCHBITAHHMH, 3afBHTENIO HANpaBAAeTCA YBEJOMJEHHE O #BKE Ha TNpHEMHEIE
(BCTYMHTE/IbHBIE ) HCMBITAHHA C OPHIHHANIAMH JOKYMEHTOB.

58. Jlnuo, oTBeTCTBEHHOE 3a BBIMOJIIHEHHE AJMMHHCTPATHBHOIO JEHCTBHA:
JIONKHOCTHOE  JIMLO,  OTBETCTBEHHOE 3@  [PHHATHE M [OANHCAHHE
COOTBETCTBYIOLIErO pPelLIeHH ;

59. KpurepHii NpHHATHA pellEHHA: HAJIMYMHE B CBEJIEHUSAX W JIOKYMEHTax,
HanpasjieHHbIX 3asBuTesnieM B Opranuzaunio nocpencrsom UC, EINTY, ocHosaumii
JUIA OTKa3a B MPeloCTaBlIeHuH Y CayrH.

60. Peaynerar BHINOJHEHHS aJIMHHHCTPATHBHOMN NPOLIEAYPSI:

yBeJIOMJIEHHE 0 HeoOXoAMMOCTH noceTHTh OpraHU3alHIo JUIA MOANHCAHHSA
JA0roBopa

nubo pelerue ob oTKase B npeAoCcTaBleHHn Y CIIyrH

nubo yBeIOMIIEHHE O NIPOBEJIEHHH [IPHEMHBIX (BCTYIHTENbHbBIX) HCIIBITAHHI.

Pesynawrar duxcupyercs B anexktponHoit ¢opme B UC, EINY, Jluunom
kabuHere 3asBuTeNs.

MakcHumaneHeli  CPOK  BBINOJHEHWS AJMHHHCTPATHBHOH npoueaypsl
cocrasiseT He Donee 3 pabouux nHeil.

[Iposenenne npueMHeIX (BCTYNHTENBHEIX ) HCTIBLITAHKI (NIPH HEOOXOIUMOCTH)
61. OcHoBaHMe [UIA HAYaNa aIMHHHCTPATHBHOMH NpoLeaypsi: 0043aTeIbHOCTh
NPOXOXAEHHA ITPHEMHBIX (BCTYNHTEIbLHBIX) HCIBITAHHIA.
62. ConepxaHue aIMHHHCTPATHBHOTO J[€HCTBHA, MNPOAOKHTENLHOCTE
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W(HIH) MAKCHMANTBHBIH CPOK €ro BhIMOJHEHHA:

Onpenenenne JaThl MPHEMHBIX (BcTynHMTENbHBIX) MCMBITaHUH, He Oonee 2
paboumx aHeil ¢ 1aThl perucTpalky 3anpoca:

IMoaroToBka MaTepHanos s my6auKalukH HHOPMALHA O AaTe, BpeMeHH H
MecTe NPOBe/IEHHs BCTYTHTE/IbHBIX (IPHEMHBIX) HCTIBITAHHH Ha HHGOOPMaLHOHHOM
crenge ¥ obhuuuansHoM caiite OpraHu3alMd, a TaKkKe A HanpabIeHHA
yBeIOMIEHHA 3aiBUTEIO B JIMYHbIH kabuuer va UC, EIITY;

My6nukauus uHboOpMaluy © jare, BPeMEHH H MeCTe [pOBEACHHA
BCTYIHTENbHBIX (NPHEMHBIX) HMCIBITAaHWH Ha HMHQOPMALMOHHOM CTEHAE M
opuimansuoM caiite Opranmsauun (He nosaHee 3 pabo4Mx [aHell 10 JaTkl
NpOBe/ICHHs BCTYMHTE/IBHBIX (IPHEMHBIX ) HCTILITAHHH):

Pasmemenue HHQOpMAUMH O jJare, BpeMeHH H MeCTeé MNPOBCACHHA
BCTYNHTENILHBIX (IPHEMHBIX) HCTIBITAHHH.

Hanpasnenue yBe/oMieHHs B TH4HbIA kabuHeT 3asBuTeNs Ha HC, EITY o
naTte, BpEMEHH H MeCTe NMPOBEACHHA BCTYIHTEIBHBIX (npUeMHBIX) HCIBITAHUH (1
pabo4uii 1eHB).

Hanpagsnenue ysenomienus B Jlnunsii kabunet 3assutens Ha HC, EITTY o
jlate, BpeMEHH U MECTE MpPOBeIeHHA BCTYMHTEIbHBIX (nMpHeMHBIX) HCIBITAHHHA.

Ceepka sokymenToB (He Gonee 7 paboumx jAHell ¢ MOMEHTa MpPHHATHA
pellieHHs O MPOBeJeHHH BCTYMHTEIbHbIX (MpHEeMHBIX) HCITBITAHHI).

[lepen HauajioM BCTYMHTENbHBIX (MPHEMHBIX) HCNBITAHHH 3asBUTENb
npejcTaBiseT  OPHUIMHANbI  JIOKYMEHTOB,  YKasaHHele B [YHKTe 19
AJIMMHHCTPATHBHOTO PerjiaMenTa, /Uisi cBepku pabornikoM OpraHu3aluy.

B ciyyae COOTBETCTBMA J[OKYMEHTOB KaH/MJaT JOMycKaeTcs [0
BCTYTHTEIBHBIX (MPHEMHBIX ) HCIBITAHHH.

B cnyuae HecooTBeTCTBHS J0KymMeHTOB pabothuk  Opranu3aumuH
MOArOTABIHBALT peleHHe 00 0TKase B MPeIoCTAaBIEHHH Y CIIyIH.

[TpoBesiesHe BCTYMHTENBHBIX (MPHEMHBIX) HCMbITaHUHA (He Gonee 7 paboumx
NHel ¢ MOMEHTA NPHHATHA PellleHHs O MPOBEAEHHWH BCTYITHTEIBHBIX (mpHEeMHBIX )
HCIBITAHUIA)

[TpoxoskaeHHe MPHEMHBIX HCITBITAHHH.

IMonBeneHnHe pPe3y/iBTATOB BCTYNHTENbHBIX (MPHEMHBIX) HCIBITAHMI (He
Honee 1 pabouero aHsA).

MopMHpOBaHHE Pe3yJILTATOB BCTYNHTENBHBIX (IPHEMHBIX) MCIBITAHHHA Ha
OCHOBAaHMM KPHTEPHEB TNPHHATHS pPEIIEHHS, YCTAHOBJIEHHBIX JIOKATLHBIMH
HOPMATHBHBIMHM aKTaMu OpraHu3auuH.

[TyGnuKauus pe3yabTAaTOB BCTYMHTE/BHBIX (NPHEMHBIX) HCMBITAHHA Ha
HH(OPMAILMOHHOM cTeH e H opuLHansHoM cafite Opranusanmy (1 pabounii neHs).

PasMmenieHne pe3ynbTaToB BCTYNHTENBHBIX (TPHEMHBIX) MCIBITAHHH Ha
nHpOpMaLHOHHOM cTer/ie u ohuLHaTbHOM caiite Opranu3aumy.

Hanpasnenue yBeAoM/IeHHs 3asBHTENO B  Cly4Yae MNPOXOKACHHA
BCTYNMTENBHBIX (MPHEMHBIX) HenbiTanui (1 pabounii AeHs).

Hanpasnenne paboruukom Opranusaunn 3assutemio B Jluunbii kabuner Ha
MC, EI'Y yeenomieHus o HeoOxoaumocTH mnoceTHTs OpraHusal{io s
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MOANKCAHUA [0rOBOPA.

63. JIMuo, OTBETCTBEHHOE 3a BbINOJHEHHE AAMHHHCTPATHBHOIO AeHCTBHA:
JNOGKHOCTHOE  JIMLO,  OTBETCTBEHHOEe 3@  [pPHHATHE M NOJMNHCaHHe
COOTBETCTBYIOIIErO PellleHHA.

64. Kputepuil NpHHATHA peLLeHHs:

Obs3aTeNIBHOCTE MPOXOXKIEHHA TNPHEMHBIX (BCTYNHTENbHBIX) HCIBITAHHH
JUIsi IpHeMa Ha oOy4yeHHe 10 JONoMHUTeIbHOH 00uieobpa3oBaTebHOR IporpaMMme.

CooTBeTcTBHE OpPHIHHANOB  JOKYMEHTOB paHee  MpeJoCTaBlIeHHBIM
ceeiennaM 3agsutenem nocpencrsom MC, EINNY.

Opranusauus npoBeleHUs BCTYNHTENbHbIX (MPHEMHBIX) HCNbITAHHH s
npHeMa Ha ody4eHue 1o JA0noIHHTeNbHOI 00ueobpa3oBaTenbHOMH nporpaMme.

65. Pesynbrat BeINOIHEHHS aJMHHHCTPATHBHOMN NpoueLypbl:

[Tpoxoxaenue o0y4alOIMMCs BCTYTHTENbHBIX (IPHEMHBIX) HCIIBITAHHI 11
npxemMa Ha oby4eHHe no nonoJHUTeNbHOH 0b1eobpa3oBarebHOM nporpaMmme.

Pasmelnenne pe3yibTaToB BCTYNHTENbHBIX (NPHEMHBIX) HCNBITAHHH Ha
HH(OPMALIHOHHOM CTeH e H ohHUHATEHOM caiite Opranu3aiuy.

Hanpaenenune 3asButenmo B JInuubiii kabuuer va EINY yBenomienus o
HeobxoaumocT noceTHTs OpraHu3alinio JUiA NOANMKCAHHA J0I0BOpA.

[IpunsTie peienus o npeaocTaBnenHH (00 oTKase B MpeJoCTaBIeHHH) Y CIyTrH H
odopmiIeHHE pe3yJibTaTa npeJocTaBieHus Y ciyru

66. OcHoBaHMe 1A Ha4Yana aIMHHHCTPATHBHOM NPOLIEAYPhI: MOCTYIUIEHHE B
Opranusaumio 3anpoca W JIOKYMEHTOB, NpelyCMOTPeHHBIX nyHkTom 19, 20, 21
HACTOSALIETO AJIMHHHCTPATHBHOIO perjlaMeHTa,;

67. ConepxaHue aJMHHHCTPAaTHBHOIO JAeHCTBHS, NPOAOIKHTEIBHOCTS
H(HJIH) MaKCHMAallbHbIH CpoK ero BeinonHenus (1 paGounii neHs):

68. [logroroska ¥ noanmMcanne pelieHHs O NpepocTaBieHHH Yeayru nubo
OTKa3a B ee MpeJoCcTaBlIeHHH.

Paboruuk Opranu3sanuy, OTBETCTBEHHSIH 3a npejiocTaBienue Ycnyry, TpH
HAIMYHH OCHOBAHHH U1 OTKasa B MpeJOCTaBIeHHH YCIYrdH MOAroTaBiIMBaeT W
MOANKHCHIBAET pelueHHe 00 OTKase B NPeJOCTABIEHHH Y CIIyTH.

[Ipy orcyTcTBHM OCHOBaHMI Ul OTKasa B NPEAOCTaBICHHH YCIyrH
MOJAFOTABIHBAET H MOJINMHKCEIBAET PellieHHe O NMpeocTaBleHHn Y Cilyru,

69. JIuuo, OTBETCTBEHHOE 3a BhLINOJIHEHHE aJMHHHCTPATHBHOIO JAHCTBHA:
AOIKHOCTHOE  JIMLIO, OTBETCTBEHHOE 33  NPUHATHE W  [OANHCAHHE
COOTBETCTBYIOUIETO PeILeHH.

70. PesynbTat BBINOJHEHHA aIMHHUCTPATHBHOM NPOLEAYPhI: YTBEPHKICHHE H
noAnucaHWe pellieHUs O MnpefocTaBleHHH YCIyrH WIH OTKasa B ee
NpeA0CTaBICHHH.

Pesynwrar QuKCHpyeTcs B BH/IE PEIICHHA O NPeIOCTABIEHHH YCIyrH Wi o6
oTkase B ee npenocrasnenuu 8 UC, EITY.

Beipaua pesynerara npefocrasnenns Yeuyru 3asButemmo




20

71. OcHOBaHHE JUIA HAYANA a/IMHHHCTPATHBHOM MPOLEYPbl: NOCTYIICHHE B
OpraHH3alMio 3afBJIeHHs U JOKYyMEHTOB, MpejlyCMOTPEHHEIX nynkramu 19, 20, 21
pacToslero AJIMHHHCTPAaTHBHOTO PerjiaMeHTa.

72. CozlepkaHue aJMHHHCTPATHBHOTO ACHCTBHA, NPOAOKHTEIBHOCTL i
(M1M) MAKCHMAJTbHBIH CPOK €r0 BbINOJIHCHHA (1 paGounii 1eHb):

Pa6otauk OpraHu3aliy HanpasiseT pe3ysbTaT MpeoCTaBIcHHA Yeryru B
dopMme 2IEKTPOHHOTO [IOKYMEHTA, MOAMHCAHHOTO yCHIeHHOI KBATH(HLIHPOBAHHOH
I paborunka Opranusaimuu, B JIHUHbIH kabuner Ha UC, EITT'Y.

JasiBUTEN YBEJOMIISETCSH O NOTYYEHHA Pe3ynbTaTa NpeloCTaBICH A Yeayru
B Jlnunom kabunere na UC, EITY.

73. JIuio, OTBETCTBEHHOE 3a BhINOJHEHHE AJIMHHHCTPATHBHOIO HeHCTBHA:
JO/DKHOCTHOE ~ JIMIIO, ~ OTBETCTBEHHOE 32  NpUHATHE W TIOAMHCAHHE
COOTBETCTBYIOLIErO PEIICHHSA;

74. Kpurepuii npunstua pewenns: COOTBETCTBHE TPOEKTA peleH!s
TpeboBaHHAM 3aKOHO/ATEeNbLCTBA Poccuiickoit ®expepaunH, B TOM HHCIE
AJIMHHHCTPATHBHOMY PETJIAMEHTY.

75. PesynbTar BBINOIHEHHA a/IMHHHCTPATHBHOH NMpoLeayphl: YBEAOMICHHE
JasBATENS O NOTYYEHHH Pe3y/ibTarta MpeIocTaBNeHns Y Cay T,

PesynbTat (hukcupyercs B JludrnoM kabuuere Ha UC, EITY.

Ob6pauenne 3aspurens 8B Opranusaumio

76. Jlns monydenus Ycayru 3assutens ofpamaerca B OpraHH3auuio, rie
npeaocTaBliseT NakKeT JOKYMEHTOB, MpeiyCMOTPEHHBIX ITyHKTOM 19 nacrosero
AIMHHHCTPATHBHOTO perjlaMenTa.

77. 3asBieHde O NpeAOCTABICHHH YCIYrH 3anojHAeTCA Ha OCHOBaHHH
cBe/leHMH, YyKajaHHbIX B JIOKyMEHTax, [MpeloCTaBICHHBIX 3asBuTeneMm, M
pacnieuarhiBaeTcs paborHHkoM OpraHM3alliH, TOMHCHIBACTCA 3asBuTENEM B
npucyTeTBiy paboTHika OpraHu3aini.

78. B cnywae HauW4yHs OCHOBaHWH, MPeayCMOTPEHHBLIX TOIPa3/c/ioM 25
HacTOSImero AJMHHHCTPATHBHOIO periiameHTa, pabOTHHKOM Opranunzalus
JassuTemo coobmaercs o6 oTkale B nNpHeMe JOKYMEHTOB C YKa3aHHeM MpHYHH
oTkasa B cpok He mnosaHee 30 MHHYT € MOMEHTa MNOJIYHEHHA OT 3agBuTENS
(npencrautens 3aABHTENs) JOKYMEHTOB. Pemienne o0 oTKasze B lpHeME
JIOKYMEHTOB, HeOOXOIIMMBIX [U1s NPEAOCTABICHHUA Venyru, coctasuserc 1o gopme
cornacio [lpunoxenuio Ne 3, MOANHCHIBAETCH paboraukoM OpraHu3aidHd H
phlaeTcs 3assuTenio B OymaxHoH Gopme.

79. Ipu OTCYTCTBHH OCHOBaHHil ISl OTKA3a B NpHEME IOKYMEHTOB paboTHHK
Opranu3aluu  NPUHAMaeT Yy 3adBUTENs JOKYMEHTHI, HeoOXoauMBle IS
NpeJoCTABIeHH YCIYTH, W TNOAMHCaHHOE 3agBUTENlEM MM TPEACTABHUTENEM
JaseuTens B npucyTcTBuK paboTruka OpraHusaliy 3asBlIeHHe 0 MPENOCTaBICHHH
Yenyru.

80. PaGornuk OpraHu3alud BblaeT 3asBHTENIO PACITHCKY O MOIYHCHHH
JIOKYMEHTOB, KOTOpas CONEPKHT ONHMCh O MNpHeme 3asBieHus, NOKYMEHTOB C
yKa3aHHeM HX TMepevHs M KOJHYeCTBa JIHCTOB, PErHCTPAallHOHHOrO HOMEpa
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3asBneHHus, [AaThl MONy4YeHHA MTOKYMEHTOB OT JasiBuTeNA W NJIAHOBOH JaThl
FOTOBHOCTH pPe3ynbTaTa NpeaoCTaB/ICHHA YCIIYIH,

OcobeHHOCTH BBINONHEHHS AIMHHHCTPATHBHBIX MPOLEAYP B 3NEKTPOHHOH (opme

81. [Npenocrasnenue yenyru Ha UC, EITTY ocyuecTBiaseTcs B COOTBETCTBHH
¢ DenepansHbiM 3akoHoM oT 27 wons 2010 r. Ne 210-@3 «O0 opraHusauuu
MPEeJOCTABIEHUS [OCYAAPCTBEHHBIX W MYHHUMNAIBHBIX Yycinyr», DenepaibHbiM
3akoHoM oT 27 mona 2006 Ne 149-03 «O6 undopmaunu, MHGOPMALHOHHLIX
TEXHOJIOTHAX H O 3aumMre HHQopMalMu», nocraHoBineHWem IlpasuTenscTaa
Poccuiickoii @enepauun ot 25 uroHs 2012 Ne 634 «O Buaax 271eKTPOHHOH MOANHKCH,
MCTIONB30BAHHE KOTOPBIX JONycKaeTcs npH oOpamieHHH 3a [OJy4eHHEeM
rocy1apCTBEHHBIX H MYHHIIMIAIbHBIX YCIYI.

82. Jlna nonyuenus Yceayrw uepes EIIY saseuremo nHeoOxoaumo
npeaBapuTeNbHO MpoiTy npouece peructpauun B ECHA.

Yposens yuetnol zanucu ECHA, neoOxomumelit mid noaydyeHus Yciyru
yepes EINI'Y — noarsepikaeHHas y4eTHas 3aMHCh.

83. Obpawienue 3assurens nocpeactsom EINTTY.

1) [ns nonyyenus Yenyru 3assurtens asropusyercs Ha EINIY nocpencrsom
noxreepxaeHHOW yuerHoit 3anucu B ECHA, 3arem 3anonuser 3anpoc B
3/IEKTPOHHOM BHJIE C HCIO/IL30BAHHEM CTIELHATBLHON HHTEpaKTHBHOMH (Gopmsl. [Tpu
aBTOPHM3allHH MOCPEICTBOM MOATBepAeHHOH yueTHoi 3anuch B ECHA 3anpoc
CUMTAETCA MOANMCAHHBIM MPOCTOM OJNEKTPOHHOH TNOANKCBEIO 3aABHTEH,
npeacraBuTess 3asBUTENs, YIOIHOMOYEHHOIO Ha noanucanue 3anpoca.

2) 3anonxenHsl# 3anpoc ornpasnsercs 3aasutesiem B OpraHusaumio.

3) OrnpasnenHsle J0OKyMeHTBl mnoctynaioT B OpraHd3aiuio myTém
pasmeutenns B UC, nurerpuposannoii ¢ EAMC J10.

4) 3assuTens ysenomasercs o nomydenun Opranusaumeidi 3anpoca u
JIOKYMEHTOB B JIEHb €ro NoJa4Yd MOCPeACTBOM H3MEHEHMs craryca 3anpoca B
JInunom kabunere 3asasurens na EINY.

5) B cnyuwae HeoOXoAMMOCTH NpOoBeleHHA NPHEMHBIX (BCTYTHTEIBHBIX )
HenblTadui B Oprannsauud 3assHTenio B Tedende 7 pabouux aHed ¢ jathl
peructpauuu 3anpoca B Opranuzauuy B Jlnunsiii kabuner va ETIIY nanpasnsercs
YBEJIOMJIEHHE O JlaTe, MECTe H BPEMEHH NPOBE/IEHHS BCTYNHTENbHbIX (IIPHEMHBbIX)
HCTIBITAHHHA.

6) Undopmanns o pnare, BpeMeHH M MeCTe MPOBEAEHHA BCTYIMTEIBHBIX
(IpHEMHBIX) HCNBITAHHA pa3sMewlaercs Ha HHOOPMALIMOHHOM CTEHIE M
ouuranbHoM caiite OpraHusaluu He 1Mo3aHee, YeM 3a 3 pabouux AHA A0 AaTHI
MPOBEICHHA BCTYNMHTENBHEIX (MPHEMHBIX ) HCTIBITAHHA.

7) Jina npoXoxieHHs NPHEMHBIX (BCTYNMHTENbHBIX) HCIIBITAHKI 3asBUTENbL
npepocrapifseT B OpraHHW3alHio OPHIHHAILI JOKYMEHTOB, CBEJEHHA O KOTOPBIX
yKka3aHsl B 3anpoce, panee HanpasieHHoM 3assutesnem nocpegcrsom EIMTY.

8) B ciyqae orcyTcTBHA OCHOBaHMIl 1 OTKa3a B MpeOCTaBlIeHHH Y CIyTH,
YKa3saHHBIX B IYHKTe 25 HacTosAumlero AIMHHHUCTPATHBHOIO periaMeHTa, 4 B
Teyenne 4 pabouux jHell nocse TNpoBeleHHS BCTYNHTENBHBIX (MPHEMHBIX)
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weneitannit B JIwunelii kabuner wa EINY  wanpaBnsercs yBEeJOMJICHHE O
PeIOCTABIEHHH Y CITyIH.

9) B crnyuae OTCYTCTBHA HeOOXOIMMOCTH MpPOBEJEHHA MPHEMHBIX
(BCTYNHTEIbHBIX) HCnbiTanuii B Opraiu3auuy 3asBHTENIO B TeueHHE 4 paboumx
nueit ¢ aatel peructpalnu 3anpoca B Oprannsauny B JInunsiii kabuHer Ha EIMTY
HATIpaB/sieTcs YBeNOMIeHHe O HeoOXonMMocTH B TeueHue 4 pabo4ux aHel
MOANMCAHHs J0roBopa nocpenctsoM dyHkuuonana Jlnunoro kabusera na EITY,

84. O6pauwenne 3assurens nocpeacrsom UC.

1) Jlns nonyvenus Yeayrs 3asBuTenh perncTpupyeTcs (HiH aBTOPH3YeTCH )
g HMC, zarem 3anonuser 3anpoc B JIEKTPOHHOM BHAE C HCIOIB30BAHHEM
crelManbHOl uHTepakTHBHOH dopmbl. [Tpu asropusaumnn B MC 3anpoc cunraetcs
noanucanueiM  npoctoit Ol 3assurens, npexcrasuTens — 3asBUTEN,
YIIOJIHOMOYEHHOTrO Ha MojnKcanue 3anpoca.

2) 3anonHeHHbIH 3anpoc oTnpasisercs 3aasurenem B OpraHu3aluio.

3) 3asBuTens ysemomusercs o mnoaydeHud Oprasusaumeid 3anpoca M
JIOKYMEHTOB B IcHb €ro Mojia4yy MocpeCTBOM H3MEHEHHS CTaTyca 3anpoca B HC.

4) B ciydae HeoOXOIMMOCTH TNpOBEACHHA NPHEMHBIX (BCTYNHTENBHBIX )
uenbiTanuii B Opranusauuu 3asBuTentio B TedyeHHWe 7 pabouux [HeH ¢ Jarhl
peructpammu 3anpoca B OpraHH3allMM Ha DIEKTPOHHYIO 104ty 3asBHTENS,
ykasaHHy1o npu peructpaumu B MC, HanpasnseTcs yBeOMJIEHHE O JIaTe, MECTE H
BPEMEHH TPOBE/IEHHs BCTYHTEILHBIX (MPHEMHBIX) HCTIBITAHHH.

5) Uudopmauns o nare, BpEMEHH H MECTE MPOBEJIEHHA BCTYIHTENBHBIX
(npHeMHBIX) HMCHBITAHWH pa3MemiaeTcsi Ha HHOOPMAIMOHHOM CTEHIE M
oduimansHoM caiite OpraHu3alliy He Mo3jHee, YeM 3a 3 pabouMx aHA A0 AaThl
NpOBEEHUS BCTYTHTENbHBIX (MPHEMHBIX) HCIBLITAHHH.

6) Jlns NpoXokIeHHs NPUEMHBIX (BCTYMHTEBHBIX) HCMBITAHKH 3asBUTENH
npegocrasiser B Opranu3alMio OPHIHHANB! JOKYMEHTOB, CBEJICHHA O KOTOPBIX
ykasanbl B 3anpoce, paHee Hanpasnennom 3assutesnem nocpeacrsom MC.

7) B ciryyae OTCYTCTBHS OCHOBAHHIH JUIS OTKa3a B NPeOCTaBleHHH Y CITyTH,
yKazaHHeIX B MyHKTe 25 Hacrosulero AJMHHUCTPATHBHOIO PperiaMeHTa, H B
Teuenue 4 paboumx Heil rocie MPOBENEHHA BCTYMUTENbHBIX (IPHEMHBIX)
MCNBITAHUI Ha NEKTPOHHYIO MouTy 3asBUTENs, YKa3aHHYIO NMPH PericTpaidH B
MC, nanpasnsieTcs yBeaoMmiIeHHe 0 HeoOXoauMOocTH B TeuerHe 4 paboumux JHed
noceTHTh OpraHu3alHio Uid 3aKII04MeHHA 0T0BOpa.

8) B ciayuae oTcyTcTBHA HEOOXOAMMOCTH TPOBEJCHHA MPHEMHBIX
(BcTynuTeNnbHBIX) MenbiTanui B Oprausauuu 3asBuTenio B TeueHue 4 paboumx
nHeil ¢ patel perucrpaunu 3anpoca B OpraHu3auid Ha 3JICKTPOHHYIO MO4YTY
JagpuTens, ykasanuyio npd peructpauun B MC, nanpasnsiercs yBeOMJIEHHE O
HeobxonuMocTH mnoceTHTs OpraHHzauMio s NPeloCTaBleHHs OPHIHHANOB
JIOKYMEHTOB H NOJANHCAHHUS JIOroBOpa.

9) Buibop 3assurenem crnocoba nopaun 3anpoca M JOKYMEHTOB,
HeoOXOAMMBIX IS MOJyuYeHHs YCoyr#, OCYIIECTBIAETCH B COOTBETCTBHH C
sakoHojaTenscTBOM Poccuiickuit Menepaliuy.

10) Tlopsgok mpHeMa JIOKYMEHTOB, HeOOXOAMMBIX Ul MNpeloCTaBIeHHA
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Yemyru, B HHbIX (popMax B cooTBeTcTBHM ¢ (DejiepaibHbiM 3aKOHOM OT 27 Hiond
2010 Ne 210-03 «OO06 opraHd3alM¥ [PeJOCTaBIEHHA TIOCYJapCTBEHHBIX M
MYHHIMIIANBHBIX YCIYr» YCTAHABIHBAETCS OPraHW3alHOHHO-PACMOPAIHTENbHBIM
aktoM OpraHu3allii, KOTOpbIH pa3Meraercs Ha caiite OpraHu3aiHH.,

85. CnocoObl nony4eHHs 3asBHTENEM Pe3y/IbTATOB NPEIOCTABICHHA Y CIyTH.

1) 3asgBHTeNb YBEIOMIIAETCH O XOJle PACCMOTPEHHSA H FOTOBHOCTH pe3ylibTaTa
MpefoCTaBlIeHrs Y CIIyrH clelyolHMH crocodbamu:

- mu4Horo kabuuera na UC, EINY;

- 110 IEKTPOHHO# MouTe;

JasBUTENb MOKET CAMOCTOATENLHO MNOJYYHTh HHQOpPMAILHMIO O Xone
paccMOTPEHHs H TOTOBHOCTH pe3yJIbTaTa NpelocTaBleHus Y CIIyTrH NocpeicTBOM:

a) cepsrca EINI'Y «Y3nate cratyc 3asBneHns»;

0) no DecnnatHoMy eauHOMY HOMepy Tenedona noaaepxkd EINY 8 800
100-70-10;

B) B Ciaryxbe Texuuueckoii noguepxkn MC 8 (3532) 43-50-93.

2) CnocoObl nonyyeHus pe3yiabsrara Yeayru:

B JInunom xabunere na UC, EINTY.

Pesynstar npepocrasieHus YciIyrH He3aBHCHMO OT NMPHHATOrO pelleHus
Hanpaeasercs 3aasuTe/io B JInunbii kabuner va UC, EINTY.

B cny4ae npHHATHA NpeIBapHTENBLHOIO PEllieHHs O NpelocTaBleHHH Yenyru
3asBUTENIO HanpasiseTcsa yBeaomMiaeHne B JInunsiii kabuner na EINY:

- 0 HeODXO/IMMOCTH ABHTBECA HA NMpHEMHbIE (BCTYMHTEIbHBIC) HCIBITAHHSA C
OpPHI'HHAIAMH IOKYMEHTOB U1 CBEPKH CO CBEIEHMAMH, YKa3aHHbIMH 3asBUTe/lEM B
3anpoce, nanpasiesHoM nocpencrsom MC, ETTTY wnu B Opranusaumio;

- B Cly4Yae OTCYTCTBHS HEOOXOAMMOCTH MPHEMHBIX (BCTYIHTEIbHBIX)
MCIIBITAHHI ABHTBCH [UIS MOJAMMCAHMS JI0roBOpPa ¢ OPHIHHANAMH JIOKYMEHTOB JUIs
CBEPKH CO CBe/IeHHAMH, paHee yKa3zaHHbIMH 3asBuTelleM B 3anpoce, HanpasleHHOM
nocpeactsom EINTY B Opranuzauuio.

3) Beinaua (HanpasneHWe) pe3ysibTaTa MpefoCTaBlieHHs YCIYyrH B HHBIX
dopMax, npeaycMOTPeHHBIX 3aKoHojaTenkcTBOM Poccwiickoit ®emepaumu, mno
BeiDOpY  3asBHTENs, OCYLIECTBIAETCA B  [OpAIKe, [PelycMOTPEeHHOM
OpraHH3alHOHHO-PACNOPAAHTENbHBEIM aKToM OpraHu3alHH.

[Topanok uenpasieHus A0MYLIEHHbLIX ONEYaTOK U OLIWOO0K B BbLIAHHBIX B
pesynbTaTe MpeAoCcTaBleHHsA YCIyTrH JOKyMeHTax

86. B cinyuae eci B BBIIAHHBIX B Pe3yJbTaTe MPENOCTABIEHHA YCIyry
JIOKYMEHTAaX JOMNYIIeHbl ONeYaTKH H OIUHOKH, TO 3adBHTEb BIIpaBe NPeACTABHTL B
OpraHusaliMio  HENMOCPeACTBEHHO, HaNpaBHTB TMOYTOBLIM  OTIpaBIEHHEM,
nocpeacrsoM EINY noanucanHoe 3asBUTENEM, 3aBEPEHHOE [EHATHIO 3aiABHTEIS
(npu wHanuuuu) und odopmieHHoe B (opMe IIEKTPOHHOIO JOKYMEHTa M
MOANMUCAHHOE YCHIEHHOH KBIH(GUUMPOBAHHONH  3MEKTPOHHOH  IOAMHCHIO
3asB/I€HHE B IPOM3BOJILHON (opMe 0 HeoOXOAMMOCTH HCMpPaBIeHHs JIOMyILIEHHBIX
onevyaTok M(MiH) OWMBOK C HINOMEHHEM CYTH JONMYILEHHBIX ONEYaToK H (HIIH)
OWHOOK M MPHIOKEHHEM KONHH JOKYMEHTa, CO/epiKallero one4aTkH H (Hiiu)
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OIIHOKH.

87. B teyenuwe 5 paboumx jHeil CO AHA PErHCTpalWH 3aABICHHA 0b
MCTIPABJIEHMH  OMNeEuYaToK  H(MiIH) ommboK B BEIIAHHBIX B  pe3yjbTaTe
NpeAOCTaBIeHHA Y CIIyTH JI0KyMEHTaX OTBETCTBEHHBIH crieunaniet Opranusaluy
yCTAHABIHBAET HAIHYHE ONEYaTKH (ommubku) u odopmiseT pesybTaT
npenocTaBieHns Yeayrd (I0OKyMeHT) C HCIIPaBNeHHBIMH ONeHaTKaMHu (ommbxamu)
WIH HanpasiseT 3asBHTENI0 yBeJOMieHHE C o00CHOBaHHBIM OTKa30M B
oopmIeHHH JOKYMEHTa C HCIPaBICHHBIMH OneHaTkaMu (ommbkamu). Pesynbtar
npefocTaBleHus Y Cayr (noxyment) OpraHusalHHd HanpasIseT cnocobomM,
yKa3aHHBIM B 3asB/IEHHH O HEOOXOJMMOCTH HCTPABIECHHA 0Ty IEHHRBIX OIe4aToK
u(nnu) onboK.

88. Ilpu caMOCTOATENLHOM BBIABICHHH paborHukoM OpraHnsaiuH
JIONYLIEHHBIX UM TEXHHYECKHX oGOk (ONHCKa, OneyaTKa u npoyee) U NPHHATHH
peleHns 0 HeoOXOAUMOCTH HX yCTPaHEeHHA:

3asBUTENb YBEJIOM/ISETCA O HEOOXOAMMOCTH nepeoGopMICHHA BbIIAHHBIX
JIOKYMEHTOB, B TOM YHCJle OCPE/ICTBOM HANPABICHUA NOYTOBOTO OTNpaBeHHA M0
agpecy, ykasaHHoMmy B 3anpoce, He TO3JHEe CIELYIOLIEro AHA ¢ MOMEHTA
obHapy#KeHHs OHOO0K;

HCTIpaBieHHe TeXHHYeCKMX OMMOOK OCYUIECTBISCTCA B TCHEHHE 5 pabouux
NHeH.

89. McnpaBnenne TexXHHYeCKMX OWMHOOK B BbUIAHHBIX B pE3yIbTaTe
npejocTaBIeHHs YCIyrH IOKYMEHTaxX He BIEHET 3a coboil MPHOCTAHOBIEHHE HITH
npekpaileHie OKasaHus Y CIyTH.

IV. [opsnok ¥ opMbl KOHTPOIIA 33 HCMOTHEHHEM AJIMHHHCTPATHBHOTO
pernaMeHTa

[TopaaoK OCYUIECTBACHHS TEKYLUIEro KOHTPOIA 3a coOmoieHHeM H HCTIONHEHHEM
oTBeTcTBeHHEIMH paboTHHKamu OpraHu3aluH noNokeHH AIMHUHHCTPATHBHOTO
perjiamMeHTa ¥ HHBIX HOPMATUBHBIX NPABOBBIX AKTOB, YCTaHABIHBAIOLINX
TpeGoBaHMs K MPEIOCTABICHHIO YCIIyTH, 8 TakoKe NPHHATHEM HMH peleHHH

90. Tekylmii KOHTPOIb 33 COOMOEHHEM H HCIOJIHEHHEM OTBETCTBEHHBIMH
paboraukamd  OpraHH3alMH MONOKeHHWit  HAacTOAlIero AJIMHHHCTPATHBHOIO
perjaMeHTa M MHBIX HOPMATHBHBIX [MpaBOBBIX aKTOB, yCTaHABIHBAIOLIHX
TpeGoBaHMs K MNpPeNOCTABJCHHIO YCIyrH, a TakKe NPHHATHA UMM pelleHHH
OCylLeCTBIsAETCS B MOpSAJIKE, yCTAHOBJIEHHOM OpraHH3alHOHHO-
pacropsHTebHbBIM akToM OpraHn3auuy, KOTOPBIi BKJIIOYAET MOPA/IO0K BbIABICHHSA
W yCTpaHeHHs HapylleHWH npas 3asiBUTeNeH, PACCMOTPEHHS, IPHHATHS PeIleHHH H
HOATOTOBKY OTBETOB Ha oOpaulenns 3asBHTE]EH, COIEpHKalIHMX wanobel Ha
pemenus, neiictus (Ge3neiicraie) pabOTHHKOB OpraHu3alHH.

91. TpebGoBaHHAMH K TOPALKY H dopmam TeKylIero KOHTPOIA 34
npegocTaBieHHeM Y CIyrd ABIAIOTCH:

HEe3aBHCHMOCTB,

TIIATENBHOCT.
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HesaBHCHMOCTE TEKYLIEro KOHTPONs 3aK/H0YaeTcs B TOM, 4TO paboOTHMK
Opranunsaiiuy, YrNoJHOMOYEHHBIH HAa €ro OCYIIECTBIEHHE, HE HAXOIHTCA B
cayxebHOH 3aBHcMMocTH oT pabotHnka OpraHM3alliH, Y4YacTBYIOLIETO B
MpenocTaBleHuy Y eilyrd, B TOM YHCIe He HMeeT GIIM3KOro poJIcTBa HIIH CBOHCTBA
(poauTen, cynpyru, aAeTH, OpaTesi, CecTphl, a Takike OpaThs, CECTPbl, POJMTEIH,
JIETH CYTIPYTOB H CYNPYTH AeTeil) ¢ HuM.

Paboruukn Opranuszanuu, OCYLIECTBISIONINE TeKYLIMI KOHTpolb 3a
npefocTaBieHHeM Yciayru, obf3aHel NPHHHMATh MepPhl MO MpPei0TBPAIIEHUIO
KOH(IMKTA HHTEPECOB IIPH NPEeJ0CTaBIeHHH Y CIIyTH.

TwarensHOCTh OCYLLIECTBICHHS TEKYIIEro KOHTPOJsA 3a IpeJocTaBlieHHeM
Yenyrd cocToMT B MenonHenuH paboraukamu Opranusanmu  oDs3aHHOCTEH,
[peyCMOTPEHHBIX HACTOAIIHM MOAPa3IeioM.

I[Topsaok ¥ NEpHOHYHOCTE OCYIUECTBACHNS IJIAHOBBIX M BHEILUIAHOBAIX NPOBEPOK
NONHOTHI H Ka4eCTBa NpeIOCTABICHHA Y CIIYTH, B TOM YHCIIE MOPAIOK H (POpMBI
KOHTPOJIf 3@ MOJIHOTOH H Ka4eCTBOM €€ Mpea0CcTaBlIeHNs

92. IlopsanoK ¥ NEPHOAMYHOCTL OCYIIECTBICHHS MIAHOBBIX H BHEILJIAHOBbIX
MPOBEPOK TNONHOTHL M KayecTBa MpeJOCTaBIeHHA YCIYrH YCTaHaB/IHBaeTCA
OpraHH3alHOHHO-PACNIOPAAHTENBHBIM akToM OpraHu3auH.

93. llpu BBIABIEHHH B XOJi¢ MPOBEPOK HAPYIIEHHH MCIOMHEHUSA MONOKEHHH
3akoHodatenbcTBa Poccuiickol ®enepauuu, BKIOYas MONOKEHHS HACTOALIETO
AIMHHHCTPAaTHBHOI'O  perjaMeHTa,  ycTaHaBiuBaloumx  TpeGoBaHus K
NpeoCTaBlIeHHIO Y CIyr, B TOM Yicie no xanobaM Ha peneHus W (WiH) aelicTBus
(OesneiicTeue) pabotHukoB OpraHusaluy, NPUHHAMAIOTCA Mepbl 110 YCTPAHEHHIO
TaKHX HapyLIeHHH.

OtBercTBEeHHOCTE paboTHHKOB OpraHu3allii 3a pelleHHs W J1eHCTBHA
(Ge3neiicTaue), npHHUMaeMBble (OCYIIECTBISEMbIE) UMH B XOJi€ NPEIOCTABIEHUSA
Yemyru

94. Pabotnukom OpraHusalini, OTBETCTBEHHBIM 34 MpeJlocTaBnerue Yenyru,
a Takke 3a coOmojeHHeM TIOpAJKa TMpeloCTaBieHUs YCIyrd, SsBISeTCH
pykoBoauTens Opranu3aliii, HENOCPeACTBEHHO Npe/locTaBsiomeH Yeuyry.

95. o pesynbratam npoBeJleHHBIX MOHHTOPHHIA M NPOBEPOK, B Cllydae
BBIAB/IEHHA HENpaBOMEPHBIX pelleHHH, aeHcTBHiA (Oe3neiicTeusi) paboOTHHKOB
Opranusauus ¥ (GakToB HapylleHHs NPaB M 3aKOHHLIX MHTepecoB 3asBuTeneii,
pabotuukH  OpraHM3alMd  HECYT OTBETCTBEHHOCTh B  COOTBETCTBHH
3aKoHozaTenbeTBOM Poccuiickoit Menepaumn.

[lonoxenus, xapakrepusyiouue TpeboBanus K NOpAAKY H popMaM KOHTPOJIA 3a
MpeocTaBleHHeM Y CIIyrH, B TOM YHC/Ie CO CTOPOHBI MpakiaaH, X o0beIHHEeHHI 1
OpraHu3aimi

96. Konrpons 3a npesioctapnesieM Yciyru oCyIIECTBIAETCA B IOPAJIKE U
dhopmax, npemycMmoTpennbiMi myHKTaMu 90-93 HacTosmero AJIMHHHCTPATHBHOIO
periaMeHTa.




26

97. I'paxnane, ux oObeqHHEHHA W OpraHM3alWH JUid OCYLIECTBJICHHA
KOHTpOJA 3a mpefocTaBieHHeM Yciyrd ¢ uenplo cobilojieHHs mnopsika ee
NpelocTaBlieHHss MMEIOT MpaBo HANpasiaTh B AJMMHHMCTpalMiO kanobel Ha
napymienne paGorHukamu OpraHusauMM NOPAAKA NpejoCTaBlieHus YCiyry,

NMOBJIEKIIIEE €€ Henpe/CTaBlIeHHe WM MPeJoCTaBlIeHHE C HapyLIeHHEM CpoKa,
YCTAHOBAEHHOIO HACTOALIHM AJIIMHHHCTPATHBHALIM PErJIAMEHTOM.

98. T'pamnane, ux oObeaHHEHMA W OpPraHW3alMH JUIs OCYIIECTBICHHA
KOHTPOIIS 3a Npe/locTaBIeHHeM Y Cilyrd MMeIOT 1IpaBo HanpasaaTh B OpraHu3auMio
WHAMBHIYAIbHBIE M KOJUIEKTHBHblIE OOpalleHHs ¢ [peUIOKeHHAMH 1o
COBEPILEHCTBOBAHHIO MOPAAKAa NpejocTaBieHus Yciayrd, a Takke KanoOsl H
3asBJIeHns Ha aeiicTBus (Ge3neiicteue) paboTHukos Oprann3allii U NPHHATEIE HMH
peLIeHHs, CBA3aHHbIe C NpelocTapleHneM Y eayru.

99. Konrpons 3a mpeAocTaBicHHeM YCIyrd, B TOM YHCJIE CO CTOPOHBI
rpamaaH, Mx oObeJHHEHHH M OpraHH3auHH, OCYUIECTBJAETCH IMOCPEACTBOM
OTKPBITOCTH JleATenbHOCTH OpraHusallud  NpH  [PEJOCTaBleHHH  YCuyru,
Moay4YeHHs MOJHOMN, AKTYalbHOH M J0CTOBEPHOH HMH(OPMAIMH O MOpAJKe
npeaocTaBaeHnHs Y CJyrd i BO3MOKHOCTH JlocyiebHOro paccMoTpeHns obpalieHuii
(:xanob) B npouecce nony4yeHus Y cayru.

V. Jlocynebublii (BHecynebHbIH) nopaiok 00kanoBaHns pelleHHH H IeHCTBHIH
(6esneitcreus) Opranuszanuu, paboraukos OpraHuzanuu

Hudopmalims 105 3aMHTepecOBaHHBIX ML 00 HX npase Ha jocy 1ebHoe
(BHecynebHoe) obxanosanue neiicTBuil (Oe3neficTBHA) U (MIIH) peLICHHH,
MPUHATHIX (OCYLIECTBICHHBIX) B X0/1e NMpeoCTaBleHHs Y ClyrH

100. 3asBuTens MMeeT npaso Ha jocyaebHoe (BHecyneOHoe) obkanoBaHue
neitcteuii (De3neficTBHA) H (HIH) pelIeHHH, NPHHATHIX (OCYLIECTBIACMBIX) B X0je
npeactasnenns Ycnyru, Opranusauueii, paborHukamu Opranusanus (ganee —
Kanoba).

101. B cnyuae, xoraa xanoba nonaetrcd yepes npeacTaBuTeNs 3asBuTeNs, B
Ka4yecTBe [OKYMEHTA, MOATBEPKIAIOLIEro ero INoJHOMOYHS Ha OCYUIeCTBIEHHE
NeACTBHI OT MMEHH 3asBHTENA, MOTYT OBITE NPEACTaBICHbI:

oopmieHHas B COOTBETCTBHH C 3aKoHoAarelbCcTBOM Poccuiickoi
Menepaluy 10BEPEHHOCTD ([UIS (PUIHHECKHX JIMLL).

3asBuTENE MOXKeT 00paTHThCA ¢ KanoGoH, B TOM 4HCIE B CIEAYIOIIHX
ClIy4dasax.

HapylleHHs CPOKa perHcTpaliiy 3anpoca 0 NpeaocTaBleHHHd Y ClyTH;

HapyllIeHHs CPOKa MpeJocTaBleHHsa Y ClyTH;

tpeboBaHusas y  3asBUTENd NOKYMEHTOB HIH HMH(popmauMH aubO
OCYLLIECTBJIEHHA JeHCTBHIl, Npe/JCTaBleHHE HIHM OCYIECTBIEHHE KOTOPBLIX He
MPEeyCMOTPEHO 3aKOHOJATE/IbCTBOM Poccuiickoit Ddenepalun ans
npenocTaBieHus Y ciyru;

OTKa3a B NpHeMe JOKYMEHTOB, NpPeJoCTaBleHHe KOTOPBIX MpPeayCMOTPEHO
3aKoHojaTenbcTBOM Poccuiickoit Menepanuu Ui npefocTaBieHus Yciayr, y
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3asBHTENS,

OTKa3a B MpelocTaBlieHHH YCIyrd, ecind OCHOBaHMS OTKasa He
MpeLycMOTpeHbl 3akoHoaarenscTBoM Poccuiickoil Meneparmu;

TpeboBanus ¢ 3asBHUTENA [pH MPEJOCTABIEHHH YCIyrH narel, He
npeLycMOTPEeHHOH 3aKoHoaaTebeTBOM Poceuiickoii Denepaiuu;

orkaza Opranmsauus, paborhuxka Opradu3aiudd B MCIPAaBIEHHH
JIONYIIEHHBIX ONeYaToK W OMMOOK B BBIIAHHBIX B pe3ylbTare NpeiocTaBlieHHs
Yenyrn nokymenTax 1nbo HapylleHHe CpOKa TAKHX HCTIPaBIeHHI;

HapyllleHHs CpOKa MM TNOpPAJKa BbLIAYH JOKYMEHTOB MO pe3yibTaram
npeiocTaBlIeHHs Y Clyry;

NPHOCTAHOBJIEHHA  [pejocTaBleHMs  Ycuyrd,  ecid  OCHOBaHHA
NPHOCTAHOBJIEHWA He  NpeaycMOTpeHbl  3akoHonatenscTBoM  Poccuiickoii
Menepanyn;

TpeboBaHHA y 3adBHTENA NPH NPElOCTABIEHHH YCAYIH JAOKYMEHTOB HIIH
MH(OPMALIHH, OTCY TCTBHE H (MJIH) HEJOCTOBEPHOCThL KOTOPAIX HE YKa3bIBAIHCE ITPH
MepBOHAYaNbHOM  OTKa3e B [pUeMe JOKYMEHTOB, HeoOXOAMMBIX s
npefocTaBieHus Ycnyrd, aubo B npejocTaBieHHH YCIYr, 3a HCKIIOYEHHEM
CITy4aes, YKa3aHHbIX B MyHKTe 22 HacTosAlero AJIMHHHCTPAaTHBHOIO pernaMenTa.

102. JKanoba nonikHa cotepkarh:

HauMmeHoBaHMe OpraHusauny, ykaszanwe Ha pabotnuka OpraHuzaium,
peweHus M AeicTeus (OesaelicTBre) KOTOPLIX 00XKaNYIOTCH;

(haMHIHIO, HMS, OTHECTBO (IPH HAIMYHH), CBEJACHHA O MECTe JKHTEIbCTBa
3agBHTENA - (PU3MYECKOrO JIMIA, a TaK)Ke HoMep (HOMepa) KOHTaKTHOro TenedoHa,
agpec (azpeca) %/1eKTPOHHOH MOYTHl (MPH HATHYHHM) W TOYMTOBHIH anpec, Mo
KOTOPBIM J10/17K€H OBITH HaNpaB/ieH OTBET 3asBHTEIIO;

cBefieHuss 00 obwanyeMeix peleHHsx W Jedcrsusax (DespgeiicTBun)
Oprauuzaiuu, paboriuka Opranusanny,

JIOBOJIbI, HA OCHOBAHHH KOTOPBIX 3afdBHTEJb HE COIJIACeH C pellleHHeM W
nekicreueM (besneiicreuem) Opranusauuu, paboriuka Opranuszaunn. 3asBuTeneM
MOryT ObITh Ipe/icTaBIeHbl J0KYMEHTSI (IPH HAJIMYHH ), OATBEPKAAIOLIHE J0BO/IbI
3asBurens, MO0 HX KOMHH.

103. ’Kanoba nogaerca B nucsMeHHO#M Gopme Ha OyMauHOM HOCHTEJIE, B TOM
YHCJIE Ha JIMYHOM npHeMe 3asBuTeNd, Mo noyre aubo B 21eKTpoHHOI dopme.

104. B caysae nogauu kanoGel NpH IJHYHOM [pHeme 3asBHTEINb
MpeACTaBIAeT MAOKYMEHT, YAOCTOBEpAIOWMH €ro JHYHOCTH B COOTBETCTBHH C
3aKoHojaTebeTBOM Poccuiickoit Denepauuu.

105. Ilpu nopave xanobel B 21€KTPOHHOM BHJE JIOKYMEHTHI, YKA3aHHbIC B
nyHkre 19, 20 Hacrosulero AIMHHHCTPaTHBHOTO perjlaMeHTa, MOryT ObiTh
NpeAcTaBieHbl B JopMe 3/1eKTPOHHBIX J0KYMEHTOB, MOANMHCAHHBIX mpocToi DI
ynojHoMo4YeHHOro jguua. Ilpu 3ToM A0KyMeHT, yIOCTOBEpPAIOLIMH JTHYHOCTE, HE
Tpebyercs.

B anextponnoii d¢opme xamoba wmoxer ObITh NMoaaHa 3asBHTENEM
NOCPE/ICTBOM:

opuumansHoro caira IlpasutenscrBa Openbypreckoil obnact B cer
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HurepHer;
otumansHoro caiita Opranusauuu B cetd Marepuer;
EIMTY;
(penepanbHOH rocy1apcTBeHHOH HHGOPMALIHOHHOH CHCTEMBI,

obecneunBalolieii rpouecc aocyaedHoro (BHecynebHoro) obkanoBanus peuieHui
W ieficTBuii (Ge3neiicTBIA ), COBEPIICHHBIX [TPH NPEIOCTABIEHHH IOCY 1aPCTBEHHBIX
¥ MYHHLHNANBHBIX YCIyT.

106. B Opranusauuu onpeensiorcs paGoTHHKH, KOTOpsIe 0becneunBaT:

MPHEM M PErHCTPALHIO Kanob;

HanpaBleHWe Kkano® B  YMOJIHOMOYEHHBIE HAa HMX paccMOTpeHHe
Opranuzannio, AJIMUHHCTPALHIO;

paccMOTpeHHe Kajob B cOOTBETCTBHH ¢ TpeDOBaHHAMH 3aKOHONATENBCTBA
Poccuiickoi ®@enepannu.

ITo pesynwraram paccMoTpeHus xanodsl Opranu3aiina NpHHHMAET OJHO M3
CAeAyIOLIHX peilleHHH:

Kanoba yaoBIeTBOpAeTcs, B TOM 4YHcie B (opMe OTMEHBI MPHHATOrO
pellleHHs, HCMpaBleHWs [OMYLIeHHBIX ONeYaToK H OWHOOK B BBIAAHHBIX B
pe3yJibTaTe NpeJoCTaBNeHns Y CIyrH JOKyMeHTax, Bo3Bpara 3asBUTelI0 IeHeKHbIX
CpeJiCTB, B3UMAHHE KOTOPHIX He MpeycMOTPEeHO 3aKoHoAaTelseTBoM Poccuiickoi
(Denepaliii.

[Tpu ynosnersopeHuu xanodel OpraHu3alus NpHHUMAeT HCYEPNbIBAIOLIHE
MEpbl MO YCTPAHEHHWIO BLISBIEHHBIX HapylIEHHH, B TOM 4YHCIE MO Bbllaue
3asBHTENO pe3ynbTata Yoayru, He nosgHee 5 paboumx aHell co AHA NPHHATHA
pellleHMs, €clM MHOE He YCTAHOBJIEHO 3aKOHOAATENhCTBOM Poccmiickoit
(denepaunn.

He nosanee 1 pabodero au#, cieayloulero 3a JHeM NPHHATHA pelIeHHH
3asBuTeNnio B nHcbMeHHOH Gopme H no KenaHuio 3asBUTENS B AIEKTPOHHOH hopme
HANpasIseTcs MOTHBHPOBAHHBII OTBET O pe3yIbTaTax PacCMOTPEHHS Kalo0kl.

107. Otser mo pe3ynbTaTaM pacCMOTPEHHA KanoObl TOAMHCEIBAETCA
YIOJIHOMOYEHHBIM Ha paccmorpenue xanobel paborHukom Opranusaimu,
YMOMHOMOYEHHBIM JIO/KHOCTHBIM JTHIOM aiMHUHHCTpauuy Opranu3aiiyy.

[lo wenanuio 3asBuTENd OTBET MO Pe3y/lbTATAM PACCMOTPEHHA Xanobbl
moxeT OblITh npeacrasieH He nosaHee | pabouero s, CleiyioUEro 3a JHeM
NPHHATHA peleHHs, B popMe 2JIeKTPOHHOIO JIOKYMEHTa.

108. B cnyuae npu3Hanus xanobsl noanexaliei y10BJIETBOPEHHIO B OTBETE
3asBuTenmo aaercs HHpopMalus o neficTBuAx, ocyectsisiemslx Opranusanueii, B
LeNsX He3aMeUIMTENbHOIO YCTPAaHeHHs BbIABJIEHHBIX HApYyLIeHWH NMpH OKa3aHWH
Yenyru, a TakKe NPHHOCATCH M3BHHEHHs 3a JOCTaBleHHble Heynobcrea M
yKasbiBaeTcs HHpoOpMauua o JanpHellMX AedCcTBHAX, KOTOpble HeodXonuMo
COBEPUINTL 3aABHTENIO B LIENAX NOTY4eHHs Y ClyrH.

109. B cnyyae npu3Hanus xanoObl, He NnojUexalleil yIoB/IeTBOPEHHIO, B
oTBeTe 3afABHTENIO JalOTCA AapryMeHTHpPOBAaHHbIE pPa3bACHEHWA O MPUYHHAX

MPUHATOrO PelleHMs, 4 TaKKe HHPOpMALMA 0 nopsAake o0KATOBaAHHA PHHATOTO
PELICHHA.
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110. B oTBeTe 1o pesyibTatam paccMOTpeHHs KaI00bI YKa3blBaOTCA:

HaumeHoBanHe OpraHusauuyu, AJIMHHHCTPALIMH, PACCMOTPEBILIErO XKaloby,
JOIKHOCTh, (paMuIIHs, MM, OTYECTBO ([IPH HATHYHH) JODKHOCTHOTO JIHLA H (mnu)
paboTHHKA, NPHHABILIErO PelleHHe Mo Kanobe:

HOMEp, JaTa, MECTO MPHHATHSA PEILEHHS, BKJIIOYAS CBe/IeHHA O JOJIMKHOCTHOM
nuLe, paboTHKKe, pellenne WM Jelicteue (Ge3aeiicTBre) KOTOPOro obxanyercs;

(hamunua, ums, oTyecTso (npu HAJTHYHH ) HJIH HAHMEHOBaHHE 3asBHTENA;

OCHOBaHH U1 NPHHATHSA PellieHus 110 xkanobe;

NPHHATOE 10 Xkanobe pelleHKe;

B Ciy4ae ecnu xanoba npusHana 0OOCHOBAHHOH, CPOKH YCTpaHeHHs
BBIABNICHHBIX HAPYUICHHH, B TOM 4YHMCJIe CPOK NpeIOCTaBIeH s pe3ynbTata Yeyru;

HHGOPMALHS 0 nopsaKe 06KANTOBAHHS PHHATOrO MO Kanobe pereHus,

IT1. Opranusauns OTKa3LIBaeT B y/IOBJIETBOPEHUH XKanobbl B CleLYIOUMX
CyHasx:

HAJIH4YHA BCTYNHBLIErO B 3aKOHHYIO CHITY pellieHHs cyaa, ApOurpawHoro
CyZa no xanobe 0 TOM ke npeIMeTe M M0 TEM e OCHOBAHHAM:

Mojia4n Kanobbl JIMLOM, MOJHOMOYHS KOTOPOrO He [OJTBEpHEeHbl B
fopAzke, yCTaHOBICHHOM 3aKOHOAaTeNbcTBOM Poccuiickoi Meneparmu;

HATHYMA pellieHHs no kanobe, NPHHATOrO paHee B COOTBETCTBHH ¢
TpeboBaHHAMH 3aKoHOaTenLCTBa PoccHiickoii (Deaepallui B OTHOILIEHHH TOTO e
3asiBUTEJIS M 110 TOMY JKe MPe/IMETY Kanoobl.

112. Opranu3saums, AJIMHHHCTPAaUMA BIIPaBe OCTABHTH #anoby Oe3 orsera B
CEAYIOLHX cy4anx:

HAIMYUSA B XKaNobe HeLeH3yPHBIX THOO OCKOPOHTENbHBIX BEIpaXKeHHl, yrpo3
AH3HH, 3/I0POBBIO H HMYLIECTBY JIOJDKHOCTHOIO JIHLa, pabOTHHKA, a TAKKe Y/IeHOB
€ro CeMbH;

OTCYTCTBHS BO3MOXHOCTH NPOYMTATH KaKylo-IMOO 4acTh TEKCTa kKanobkl,
hamMunuio, MMA, OTHECTBO (NPH HANMYMK) M (MIM) MOYTOBBI azpec 3asBHTENH,
YKa3aHHbele B kanobe.

Opranusauus, AnMuHMCTpauMs coobiuaer 3asBHTEMO 00 OCTABIEHHH
#anoOsl Oe3 oTeera B Tevenne 3 pabounx aHeil co aHs PErucTpalHH xajio0sl.

113. 3assutens Bnpase oGkanoBath NMpHHATOE 1O KanoOe peleHue B
CyneGHOM mOpsIKE B COOTBETCTBHH C 3aKOHOAATenbcTBoM Pocciickoii
Denepanuu.

114. B cnyuae ycraHOBIEHHS B XOfie MIH 110 Pe3yibTaTaM paccMOTPeHHS
Kanobbl  MPU3HAKOB  COCTAaBA  A/MMHHCTPATHBHOIO NpaBoOHapPYLIEHHS,
npeaycMoTpenHoro crateed 5.63 Kogexca Poccuiickoit ®epepaunu 06
4IIMHHHCTPaTHBHBIX NMPaBOHAPYIIEHHAX, MJIH NPHU3HAKOB COCTABA NPECTYIIEHHS
AOMKHOCTHOE JIHUO MM pabOTHHK, YNOJIHOMOYEHHBIH Ha paccMOTpeHHe Kalob,
HE3AME/UTHTE/IBHO HAMNpPaB/IAET HMEIOIHECH MaTEPHAllbl B OPraHbl MPOKYPATypEL.

I15. B ciy4ae ycraHOB/eHHS B XOfie WM 10 pe3ysbTaTam paccMOTpeHHs
Kanobel  TpH3HAKOB  cocTasa aIMHHHCTPAaTHBHOTO  IpaBOHApYILEHHs,
npeaycMoTpenHoro  crathed  5.63. Kojexca 06 — agMMHHCTpaTHBHBIX
npasoHapyiueHusx Poccuiickoii Menepauyu, T0HKHOCTHOE JIHIO MIH paboTHHK,
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YIIONTHOMOYEHHBIA Ha PaccMOTPEHHE wano0, HezaMeTHTENIBHO HarpasiseT
HMEIOIHeCcs MATePHANIBl B OpPraHel MPOKYPAaTyphl H OAHOBPEMEHHO B Orpnen
o6pa3oBaHms MyHHIHNATEHOTO 06pa3oBaHusa (U1 MyHHIMIATBHBIX opraHu3aluii)
WM B MHHHCTEPCTBO 00pasoBanus OpeHOyprekoi 00acTH (A4 rocy AapeTBeHHAIX
opraHusall{ii).

116. Oprauu3aius obecrneunBaer:

OCHAILlEHHE MeCT TpHeMa xasno0;

uHbOpMHpOBaHHe 3asBUTENell O MOpsAKe 00KaNOBAHHS peleHHH H
neiicteuii (Ge3neiictpus) Opranusauuu, pabotHikoB OpraHH3allii NOCPEACTBOM
pasmertieHus HHQOPMAIIMK HA CTEHAAX B MECTAX NPEAOCTABICHHA MY HHLIMIATBHBIX
| TOCYaPCTBEHHBIX YCIYT, Ha O(HLHANBHBIX calTax Oprauuszauuy, ETTY;

KOHCYIBTHpOBaHHe 3asBuTeNeil O mNopsAaAKe 00XanoBaHHS pelLueHHH H
neiicTauii (Ge3neiicTeus) Opranusaiiy, paborHukos Opranu3aliy, B TOM YHCIIE 10
TenedoHy, MMEKTPOHHOI NovTe, NPH JTHYHOM NpHEME;

hopMupoBaHHe W TNPECTABICHHE eKEKBAPTAIBLHO HE MO3AHES 10 uucna
Mecsilia, ceayiomero 3a ordetnniM, B MKY Oraen obpa3zoBaHHs aAMHHHCTPALHH
Mnekckoro paifoHa OTYETHOCTH O MONYUYEHHBIX H PACCMOTPEHHBIX wanobax (B TOM
yHC/le O KOJTHUECTBE Y IOBIETBOPCHHBIX M Hey/IOBIeTBOPEHHBIX Kanob).

117. Ceemenus © cojcpkaHHH Kano® nomiekar pasMEelICHHIO B
denepanbHOi  rocyAapCTBEHHOH HH(OPMALIHOHHOH CHCTEME, obecneunBaouiei
npouiecc nocyaebHoro (BHecy/iebHOro) obxanosaHus pelleHHH W JeHCTBHH
(GeameifcTBus), COBEPIIEHHBIX MpH MPENOCTABJACHHH TOCYAApPCTBEHHBIX H
MYHHLMIIATBHBIX YCAYT, B COOTBETCTBHH C tpeGoBanusamu Ilonoxkenus o
(henepanbHOil MyHHIHNANTbHOH HHPOPMALMOHHOH CHCTEME, obecneunpalomei
npoiecc aocynebHoro (BHecy1e6HOro) obKanoBaHus: pelieHHi H nedcTBHH
(GesneiicTBHS), COBEpPUIEHHBIX TPH TpPEeJOCTABIEHHH TrOCYIapCTBEHHBIX H
MYHHIMIATBHBIX  YCJIYT, YTBCPIKICHHOTO [OCTAHOBJICHHEM [TpaBuTenbCTBA
Poccuiickoii ®emepammm  or 20.11.2012 N 1198 «O denepansHOH
rocyjapcTBeHHOi  MHOOPMALHOHHOH — CHCTEME, obecrneunBalollied  mporecc
nocynebnoro (BHecy1e6HOr0) 00KanosaHus peleHui 1 neiicteumii (GesneficTus),
COBepILIEHHBIX [TPH NPEIOCTABCHAH FOCY IAPCTBEHHBIX H MY HHIHNANBHBIX YCITY .

OpraHbl rocy1apCTBEHHOI BIACTH, OPraHU3aliH U YNOITHOMOYEHHbIC Ha
paccMoTpenHe Kano0bl 1, KOTOPLIM MOXKeT ObITh HanpasjieHa wanoba
3asBuTens B jocynebHoM (BHecyaeOHOM) nmopsjike

118. ¥Kanoba nogaercs B Opranu3anuio, NpeIoCTABHBLIYIO Y CIyry, NOPAAOK
MpeloCcTaBIeHUs KOTOpOH Oblil HapylleH BCJEICTBHE pelieHHd H JeHCTBHH
(Ge3neiicteua) Opranmsaunn, pabotnuka OpraHusaluM, M PpaccMaTpHBACTCA
Opranuzaumeii B NOpsJKe, YCTAHOBIEHHOM 3aKOHOAATE/NLCTBOM Poccuiickoi
denepallu.

119. Kanoby na pewenus u aeiicteus (OezneiicTsue) Opranu3auni MOKHO
nonats 8 MKY Otnien obpaszosanus anmunnctpaun Miekckoro paiiona.

120. Tlpuem xano6 B nuceMeHHOH Qopme Ha OyMaKHOM HOCHTENe
ocymectensercs OpraHuszanueii B Mecre, rjae 3asBHTeNL MOJABal 3anpoc Ha
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nosyuenue Yciyru, HapylieHHe 110psiKa KoTopoil obskanyercs, 1u6o B MecTe, rjie
3asBHTeNEM MOJyUeH pe3ylbTaT yKasaHHoil YeayrH.

121. JKanoba, noctynusmas B Oprauusauuio, MKY Otaen obpaszosanus
aIMHHUCTPauMH Hnekckoro paiioHa, NOMIEKHT PErHCTPallMM He MO3JHee
CleayrouIero paboyero IHA CO HA €€ MOCTYILIeHH.

122. XKanoba paccmarpusaercs B Tewenne |5 paGoumx gmeil co aus ee
perucTpauny (ecn  Gojee KOPOTKHE CPOKH pAacCMOTpEeHHA Kanobbl He
ycraosiensl Opranusauuedi, MKY Ornen ofpasosanus aaMuHHcTpaumu
Hnekckoro paiiona.

123. B ciyuae obxanosanus orkasa Oprauusaumu, paboTHHKa Opranusainu
B [IPHEME JIOKYMEHTOB Yy 3asBHTeNs MO0 B MCIIPABICHHH JOMYIIEHHBIX ONeYaToK
H OWIHOOK WK B cilyyae 00ianoBanus 3asBuTeleM HapyleHHS YCTAHOBIEHHOIO
CpOKa TaKWX HCrpaBlieHHH jxanoba paccMaTpuBaeTcs B TedeHHe 5 pabounx mHeil co
IIHA ee perucTpaLim.

B cnyuae ecnu xkanoba nonana 3assurenem B Opranu3aumio, B KOMIETEHIHIO
KOTOpOro HE BXOAHT NPHHATHE pelleHHs 1o xanobe, B Teyenue 3 pabouux aueii co
AHA PErHCTPAlMH TaKoH kanobbl OHa HalpaBiseTcs B YNOJHOMOYEHHEIH Ha ee
pPaccMOTpEHHE TrOCYJapCTBEHHBIH oOpraH, O 4YeéM B [HCBMEHHOI thopme
HH(pOPMHpPYeETCs 3asiBUTETb.

[Tpu 3TOM Ccpok paccMoTpenus Kano0kl HCHHCISETCS CO JHA perucTpaimH
Kanobkl B YNOJIHOMOYEHHOM Ha €€ PaCCMOTPeHHe TOCYJapCTBEHHOM oprase.

Criocobsl napopMupoBanus 3assuTeneii 0 NOPAIKe MOAAYH H paccMOTpeHHS
Kanobsl, B TOM 4Hcse ¢ Henonbiopanrem EITY

124. 3asButenn uHGOOPMHPYIOTCS O TOpAAKe MOJAYH M paccMOTPEHHH
KanoOkl, B TOM 4HCie ¢ Henonb3osannem EITY.

126.  Hudopmaumns, ykasammas B  pasgene V  HACTOALIEro
AJZIMHHHCTPATHBHOIO pErjaMeHTa, MOAIEKHT 06S3aTeNbHOMY pPasMelleHHIO Ha
EIT'Y, B denepanbHolt  rocyaapcTsennoii  MHPOPMALMOHHOH  cHCTeMe
«@elepanbHLIH PEECTp rocyapcTBeHHbIX H MYHHITHTIANBHBIX YCIyT ((QyHKIHH )»,
rocynapcTBeHHOH HHboOpMalHOHHOH cucteme Openbyprekoil obnactu «Peectp
FOCy IapCTBEHHBIX M MYHHIMNANbHBIX youyr ((yuxuunit) Openbyprekoit oGnactiy,
Ha OQHUIMANLHOM caiiTe OpraHa, KOOPAMHHPYIOLIErO MpelOCTaBIeHHe Yeayry,
opuumanbHom caiite Oprauusaluu, a TaKke Ha INoprane oduunansHoro
ony0GIHKOBaHHA HOPMATHBHBIX NPABOBBIX AKTOB Open6yprckoii obnact u opraHos
HenonuuTeNbHOM BiacTH Openbyprekoit o6nactu (http:/www.pravo.orb.ru/).

[lepeyens HOPMaTHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOLIMX MOPALOK nocynebHoro
(BHECY nebHOro) obkanosanus peienuii u aedcreuii (GesneiicTsms)
Opranunsanun, paboraukos Oprannsaiuu

126. Jlocynebueiii (BHecynebublii) mnopsmok obkanopanus aelicTeuii
(GespmeiicTBuA) M (MIM) pelneHMil, NPHHATBEIX B XOje npejacTaBneHus Ycmyru,
OCywecTBaAeTes ¢ coOmoneHnem TpeGosanuii @ejlepaibHOro 3aKoHa oT
27.07.2010 Ne 210-®3 «O6 opranusaiuu npegocTaBieHHs roCcy1apCcTBEHHBIX W
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MYHHIMIIATBHBIX YCIYr» B [OpsjKe, YCTAHOBIEHHOM 3aKOHOJAATelbCTBOM
Poccuiickoii @enepauun 1 Opendyprekoii obnacTH.,
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ITpunoxenue No |

K  AJIMHHHCTPATHBHOMY
pernaMeHTy
npejocTapneHus Yeryru
«3anuce Ha oOyuenue mno
JONONMHHTENBHOIH
obpa3soBaTenbHOH
MporpaMmMes

[lepeyeHb HOPMaTHBHBIX PAaBOBBIX AKTOB, PEryJIMPYIOIUIMX NPENOCTABICHHE
Yenyru

I. Koncrutyuus Poccuiickoit  Defepauuu, npHHATas BCEHAPOLHBIM
rojocosannem 12.12.1993 («Poccuiickas razera», Ne 237, 25.12.1993);

2. Konsenuus o npapax pebenka, onobpennas ['enepansHoii Accambneeii
OOH 20.11.1989 («CGopuuk MexayHapoausix aorosopos CCCPy,
Beimyck XLVI, 1993);

3. ®enepanshbiii 3akoH or 29.12.2012 Ne 273-03 «O6 obpazoBaHuH B
Poccuiickoit ®epepaunn» (OdunnanbHbiii HHTEPHET-MOPTall NPaBOBOH
uH(opmauuu  http:/www.pravo.gov.ru,  30.12.2012,  «Cobpanne
3aKoHoaarenbcTBa Poccuiickoit Menepauunn», 31.12.2012, Ne 53 (u. 1), c.
7598, «Poccuiickas razera», Ne 303, 31.12.201 2);

4. Qenepanbhbiii 3akon ot 04.12.2007 Ne 329-03 «O duzuueckoii
KyneType W cnopre B Poccuiickoii ®enepaunny» («Poccuiickas raszeray,
Ne 276, 08.12.2007, «CoGpanue 3akonomatensctBa PoccHiickoii
®enepaunn», 10.12.2007, Ne 50, ct. 6242, «lTapnamenTckas razeran, No
178-180, 14.12.2007);

5. Denepanbhbii 3ak0H 01 06.10.2003 Ne 131-03 «O6 0bmmx npuHIMNaX
OpraHM3alMKH MEeCTHOro camoynpasieHuss B Poccuiickoit ®enepaumm»
(«Cobpanue 3akoHonarenscTsa Poccuiickoii @enepauun», 06.10.2003, No
40, cr. 3822, «IlapnamenTckas razera», No 186, 08.10.2003, «Poccuiickas
razera», Ne 202, 08.10.2003);

6. ®enepanbhsiii 3akoH ot 02.05.2006 Ne 59-03 «O nopsike pPaccMOTpPEHHS
obpauennii rpasnan Poceuiickoit @eneparumn» («Poccuiickas raseray, Ne
95, 05.05.2006, «CobGpanunesakoHonatenscTea Poccuiickoii Denepatumy,
08.05.2006 Ne 19, cr. 2060, «Ilapnamentckas raseta»n, Ne 70-71,
11.05.2006);

7. ®enepansuplii 3akoH or 27.07.2006 Ne 152-®3 «O MepcoHaNbHBIX
nanHbix» («Poccuiickas raszera»n, Ne 165, 29.07.2006, «Cobpanue
3akoHonarenscTsa Poccuiickoii ®enepatnmy, 31.07.2006, Ne 31 (1 4.), er.
3451, «llapnamentckas rasera», Ne 126-127, 03.08.2006);

8. MepnepanbHblii 3akoH ot 25.07.2002 No 115-®3 «O npaBoBoM Moi0KeHUH
HHOCTPaHHBIX rpaxkaaH B Poccuiickoit ®enepauun» («Cobpanne
3aKoHoJlaTesnbeTBa Poceuiickoii ®enepauunn», 29.07.2002, Ne 30, ct. 3032,
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«Poccuiickas rasetar, Ne 140, ot 31.07.2002, «IlapnameHTckas raseran,
Ne 144, 31.07.2002);

9. Cemeiinbiii koneke Poccuiickoii Menepaumn ot 29.12.1995 Ne 223-03
(«Cobpanue 3axonoaaresnbeTsa Poceniickoit Peepauuny, 01 .01.1996, Ne
1, et. 16, «Poccuiickas razeta», Ne 17 27.01.1996);

10. nocranosnenne [IpaBuresnscrsa Poccuiickoit @enepauuu ot 10.07.2013
Ne 584 «0O6 wcnons3oBanuu  (peepanbHOH  MYHHIHIAILHOH
uHdopMalHOHHOH cucTeMbl «EanHas  cHcTema uaeHTHOHUKALIMH H
ayTeHTH(HKALMK B HH(pPACTPYKTYpE, obecneunBatolllei
HHAOPMAIMOHHO-TEXHOJIOTHYECKOe B3aMMOJEHCTBHE HH(POPMALIHOHHBIX
CHCTEM, MCIONB3YeMBIX [UISi MPe/lOCTABIEHHS TOCYJapCTBEHHBIX H
MYHMLMITANBHBIX  YCIyr B aneKTpoHHO# (opme» (OdHIHANbHbIH
MHTEpPHET-TIOpPTAl MpaBoBoi  WH(popMailuu  hitp://Www.pravo.gov.ru,
20.07.2013, «Cobpanne saxkonomarensctsa Poccuiickoit Penepaumm»,
29.07.2013, Ne 30 (uacts 1), cT. 4108);

11.nocranosnenue [lpaButensctea  Poccuiickoi Qenepaliud 0T
28.11.2011 Ne 977 «O hestepanbroii MyHHUMNANLHOH HHMOPMALHOHHOMH
cucteme «EguHas cHcTeMa HIGHTHOHMKALHH M ayTeHTHHUKALMH B
MH(pPacTPyKType, obecneunpaioniel HHOOPMAUHOHHO-TEXHONOrHYECKOE
gzapMojielicTBHe HMH(OPMALMOHHBIX  CHCTEM, HCMOJB3YEeMBIX Ui
NpeloCTaBleHns  rOCY/IapCTBEHHBIX W MYHHLHMNANBHBIX YCIYT B
anexTpoHHoil  ¢opme» («CobpaHHe 3aKOHOAATENBCTBA Poccuiickoi
(deaepaumny», 05.12.2011, Ne 49 (4. 5), ct. 7284»);

12.npukas Munucrepersa npocsemenus Poccufickoit  ®enepaudi 0T
09.11.2018 Ne 196 «OO6 yreepxaenun [lopsaka opraHdsallid H
ocyllecTBiIeHHs 00pa3oBaTebHOM AeATeNIbHOCTH 1O JOTONHATENbHbIM
obueobpazosatebHbM riporpaMmany (OpULHATBHEIR HHTEPHET-NOpTAl
npasoBoii uHdopmalmK hitp://www.pravo.gov.ru, 30.11.2018);

13.nocranosnenue ITpasutenscrea Openbyprekoit obnactu ot 4 mons 2019
roga Ne 485-nn «O peanu3zaiuy MepONpPHATHI N0 BHEAPEHHIO LENeBOH
MOJIENM DA3BUTHS CHCTEMbI JIOTIOJHHTENBHOrO 00pa3oBaHuA neteH
Openbyprekoii obnacTi»;

14.nocranosnenue Ilpasutenscrsa Openbyprekoi obnactd or 14 ausaps
2021 ropna Ne 5-n «0 3anycke B TNPOMEINUICHHYIO 3KCILTYaTallHIO
aBTOMATH3MpOBAHHON wHi(opMalHonnoii cucTembl «['ocynapcTBeHHbIE
(MyhuuMnanbueie) yeayru B chepe obpasosanus  Openbyprekoit
obnacTu»;

15.Ycras Opranusaumu; P TN

16.10KanpHEBIe NpaBoBLle akThbl OpraHu3ainH. 7o R\

&
oy *
Median®
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[Ipuinoxenue Ne 2

K AJIMHHHCTPATHBHOMY
periameHTy
npefocTaBleHHs Yenyru
«3anuck Ha oOy4yeHHe 1o
JOTIONHHTELHOM
obpazoBarenbHOH
nporpamme»

Mdopma 3anpoca o npefocTaBlieHHH YCnyru

(HauMeHoBanue OpraHu3ailiy)

@.1.0. 3assuTens (npeacTaBuTens 3asBuTes)

(KOHTAaKTHBEIA TesnedoH, ajipec 3J1.M0YThI)

(PEKBHM3HTEI IOKYMEHTA, YI0CTOBEPAIOIIErO
JIHYHOCT )

(PEKBH3HTBI JOKYMEHTA, MOJHOMOYHA
Npe/ICTaBHTENsA 3aABUTEINA)

3anpoc o npenocrasiaeHnn Ycayru

Ilpoury mpepocraBute  Venyry «3anucs Ha  obydenwe no
JONONHUTENBHOH 00pasoBaTenkHOil MporpaMmen B Hensx obyyeHus

(®.H.0. pebénka, roa poxaeHuns)
Ha 00y4eHue 1o AONONHHTENLHOI 0611e00pa3oBaTebHON porpaMme:

Ha3BaHHe [POIPaMMBI
C ycrasom Opranusaimy, NHlleH3Hel Ha 1PaBO BeJeHHA 06Pa30BATENBHOI]
ACATENBHOCTH,  CBHJETEJNbCTBOM O  MYHHUHMNAIBHOH  aKKpeJMTAaluH,
AOTONHATENLHBIMH 00pa3oBaTe/lbHBIMK IPOrPaMMaMH, MPOrPAMMAaMH CHIOPTHBHOI
TO/IrOTOBKH, NPABHIAMH TOBEJICHHs, NPaBHIAMH OTYMCIICHHS, PEKHMOM paboThl
Oprannsalun o3HakomieH(a).
H'l

naio GeccpoyHoe cornacke (0 ero OT3bIBA MHOIO) HA HCMONB3OBAHHE M
00paboTKy MOMX NEPCOHABHBIX AAHHBIX, @ TAKKE MEePCOHATBHBIX JAHHBIX MOErO
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pefeHka mNpM OCYWIECTBIGHWM a@AMHHWCTPATHBHBIX [pOLEIYp B Ppamkax
npegoctaBienus  Yenyrn  «3anuck  Ha ofy4yeHHe 1O JIOMONHHTEILHOM
obpazosatenbHoii mporpamMme». (OT3blB HACTOAIIEro CoOrjacHs B ciyHasXx,
npeycMOTpeHHbIX PejiepanbibiM _3aKOHOM 0T 27.07.2006 Ne 152-®3 «O
MEePCOHANBHBIX JaHHBIX», OCYUIECTBISNETCH HA OCHOBAHWH MOEro 3aAB/ICHHA,
nojadHoro B OpraHu3aliuio.

K 3anpocy npuiaraio:

1.
R
3.
(yKa3blBaeTcs nepeveHb JAOKYMEHTOB, MpPElOCTABIAEMBIX 3asBuTENEM, B
COOTBETCTBHH ¢ IMYHKTOM 19 Hactosuiero AJAMHHHCTPATHBHOIO perjamMeHTa)
3agaBuTelb [Moanuce Pacuudpopka noanucH
(npencTaBHTENb
3asBuTENA)

Hata« __ » 20__r.
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IIpunoxenue Ne 3

K AJIMHHHCTPaTHBHOMY
periaMeHTy [pelocTaBleHHs
Yenyru

«3anuce, Ha obyuyenwe mno
JOTOTHHTENIBHOM
obpazoBarenbHOI
nporpammen»

®opma pewenus 06 oTKase B npeocTaBIeHHH Y eIy
(opopmasiercs Ha oduLMansHoM Granke Oprann3anuy)

Komy:

(pamumus, M, oTHecTBO (H3HYECKOrO
JIHLa)

PEILIEHHUE
06 oTkase B npegocTasienuu Yeayru

Opranusauus npunsia peienne o6 oTkase B peJoCTaBleHH# Yenyru
«3anuce Ha 06yuenHe 10 JONONHHTE/BHON 06pasoBaTENLHOI nporpaMme:

HaumeHoBaHKe ocHOBaHHUA PaswpscHenue npuunn otkasa

JUIA OTKa3a B COOTBETCTBHH C B [1pe1OCTaBIeHHH Y CIyrH
AJIMHHHCTPaTHBHBIM perjiaMeHToM
Hannuue npoTuBopeynBsIxX cBefieHnii BY kasars HCHYEPIIBIBAIOLIHHA MepeyeHs
3anpoce W NPHIOKEHHBIX K HEMY|[IPOTHBOPEUHIA MeicIy 3anpocamu
JOKYMeHTax NPHIOKEHHBIMH K HEMY JIOKYMEHTAMH
Hanpumep, 3anpoc copepskuT cpenerus o
2008rone poxkaenus pebenka, a JaHHbIE
CBHAETENbCTBA O poxaeHun — 2009. B
ATOM cily4yae HeoDX0AHMO yKas3aTs:
«/lannele 0 nare poxaeHus pebeHka B
3anpoce W CBHAETENLCTBEO POXKIACHHH
PasTHYaloTCH»
Hecootserctie kateropuu 3assutensVka3aTs 0CHOBAHHS TAKOIO BRIBOJIA
KpYry JIHL, YKa3aHHbIX B IYHKTE 3
AJMHHHCTPATHBHOI'O perjiaMeHTa
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HecooTBeTCTBHE JIOKYMEHTOB
VKa3aHHBIX B MyHKTax 19-2
AJIMHHMCTPAaTHBHOIO periaamenTa, n
(hopMe HITH CONEPKAHHIO TPeOOBAHMA
3aKOHOAATENLCTBA Poccuiickoi

Ka3aTh  MCYEPNbIBAIOLIMA nepquHEJ
OKYMEHTOB H HapymeHHH,
PHMEHHTEJILHO K KaXK/10MY JIOKYMEHTY

(Denepanvu

3anpoc MoJaH JIMIOM, He HMEIOLUIHAM YkazaTh OCHOBaHHA TAKOI0 BLIBOJA
MOJTHOMOYHH MpeacTaBIATh

HHTEpeChl 3asBHTENS

Or3piB  3anpoca MO HHUIMATHBE
SassuTens

VKa3aTh PEKBM3HThI 3asBIeHHA 00 OTKa3se
OT npe/locTaBneHus Y Ciyru

Hanuune MeIHIIHHCKHX
MPOTHBOTIOKA3aHUH JUIA  OCBOCHHA
nporpaMM 1o OTHEbHBIM BHAAM
MCKYCCTBa, (DH3HUYECKOH KyJILTYPBI H
cropra

VKa3aTh Ha nepeyeib NPOTUBONOKA3AHHH

OrcytcTBHe  CBODOAHBIX

Opranu3aluy

MECT B

Ykazath

Hesigka B OpraHu3samunio B Teuchue 4

Vkazarb

pabounx JHeH mocie MOJYHEHHA
yBeIOMJIEHHS 0 HeoOxoauMoCT
JIHYHOTO MocelleHud N8 3aK/IHHEHHA
norogopa 00 oOpazoBaHuH  HII
HenoAMMcanHe JOroBopanocpe/1cTBo
dynkuuonana JIuunoro  KaGuiera
EII'Y B Teuenue 4 paboumux aned
nocie MoJy4eHns YBeAOMIeHH

JlocTynuelii octaTok ofecneucHHs
ceprudukara JIOTIOJIHHTEILHOTO
ofpasoBaHusi B TeKyllemM roay
MEHBIIIE CTOMMOCTH OJIHOTO
3AHATHA B
COOTBETCTBHH €  YCTAHOBIJICHHBIM
pacnucanuem smubo  ceprudmkar
JIOTIONTHUTENIBHOIO obpazopanus

VKa3aTh JOCTYIHBIH OCTATOK
obecrneyeHusicepTHhHKaTa
JOTIONHUTENLHOro 06pa3oBanus (IyHKT
akTyanes ¢ centsbps 2023 roaa)

HEBO3ZMOAKHO HCTIOJIB30BATE 14

o6yuenns 1o BpIOpaHHOl nporpamme |

Hesska Ha NPOXOH1CHH
BCTYTHTENbHBIX (MpHEeMHBIX
puenelTaHui B OpraHu3sanuio

Ykazarh

HenpencrasieHne OPHI'HHAIOB
JIOKYMEHTOB, CBEJIEHHA O KOTOPbIX
yKa3aHbl 3adBATENIEM B JIEKTPOLHOH

YkazaTh Ha NepedeHb HeNnpeACTaBIeHHBIX
OPHTHHAJIOB JIOKYMEHTOB
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¢opme 3anpoca na EII'Y, B aeHs

MpoBeieH s BCTYTIHTEIbHBIX
(nMpHeMHBIX) HCIBITAHHH B
Opranuszaumn 1ubo B ciyuae
| OTCYTCTBHA HeobXomuMocTH
MpoBeAeHUA BCTYTIHTENbHBIX

(MpHEMHBIX) HMCNBITAHHA B J€Hb
NOANKHCAHHS J10r0BOpa
HecootsercTeHe OPHIHHAIOB | YKa3aTh MCUEPNBIBAIOLINI  MepedYeHs
AOKYMEHTOB CBEJICHHAM, YKa3aHHBIM | NIPOTHBOPEYHH MeXay 3ampocoM H
B 3anpoce UIIM B 3MIEKTPOHHON (pOpMe | OpHrHHANAMH JI0KYMEHTOB.

3anpoca Ha EITTY Hanpumep, 3anpoc copepxuT ceeenus o
HOMEpE CBHJIETEILCTBA O POMKIAEHHH
pedenkalll-MIO Ne712901, a opurnnan
CBHJETENbCTBA O poraenun — II1I-MIO
Ne 562901. B atom ciiyuae HeobxoaumMo
yKkasate: «/lanneie o cepuu (Homepe)
CBHJIETENILCTBA O pokIeHUHpebeHKa B
3anpoce W Npe/CTaBIeHHOM OPHIHHAJE
NOKYMEHTA pa3in4aloTca»

Otpuuarenshsle pe3ylibTaThl | YKa3arb, KAKHE BCTYNHTENbHBIE
BCTYIIHTE/IbHbIX (npHeMHBIX) | (MpHEMHBbIE)HCIIBITAHNA HE NpOiiIeHs! C
HCIIBITAHHI MOJYYEeHHBIMH PE3YJILTATAMH H

TpedyeMbIMH MOKa3aTeaaMH

Bei Bnpase nosropro ofpatutecs B Opranuzauuio ¢ 3anpocoM 0
NpejiocTaBAeHHH Y CIIYTH TI0c/e YCTpaHeH!s YKa3aHHBIX OCHOBaHHI /U1 OTKa3a
B [IPeJOCTABIEHUH Y CIyrH.

Jaunpiii otkas moxer ObiTh 0Gxanosan B aocyaeGHOM MOpPAJKE IMyTeM
HAanpasieHHA Kanobbl B noOpsAjnKe, YCTAHOBAEHHOM B  pa3mene V
AJIMHHHCTPaTHBHOTO PerjlaMeHTa, a Takke B cy1eGHoM Nnopsjke.

Jononuurensro nuGopmMupyem:

(ykasbiBaeTcs HHpOpMaLKs, HeoOXoaMMAas /U1 yCTpaHeHHs NPHYMH OTKa3a
B MPEOCTABNCHHN YCIIYTH, a TaKke WHAs JONONHUTENbHas MHDOpMaIs
MPH HATHYMH)

YnonnomoueHHbIiH paboTHHK Oprauuszauun ([lomxHoCTh)

(rodntce, tf;a.uuﬂuﬂ,
mm:;uaw) S50 Paisy
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